
DATA ITEM DESCRIPTION
TITLE:  TRAINING CONDUCT SUPPORT DOCUMENT

Number:  DI-SESS-81523B
Approval Date:  31 August 2001

AMSC Number: N7469
Limitation:  
DTIC Applicable:  No
GIDEP Applicable:  No

Office Of Primary Responsibility:  N/AS/PMA205

Applicable Forms:  None

Use/relationship: The Training Conduct Support Document provides specific definition and direction to the instructor and trainees on learning objectives, equipment, and instructional media for use during the conduct of training.  It also provides updates to course materials for life cycle maintenance of the training course.

a.  This Data Item Description (DID) contains the preparation instructions for the content and format of the Training Conduct Support Document. 

b.  This DID contains the format, content, and intended use information for the data product resulting from the performance requirements described by 3.2.7 of MIL-PRF-29612B, and is applicable to the acquisition of training data products.  Data product performance evaluation criteria are specified in 4.3.7 and 4.3.9 of MIL-PRF-29612B.

c.  It is not intended that all the requirements contained herein be applied to every program or program phase.  Portions of this DID are subject to deletion tailoring depending upon the program phase in which it is applied in the contract.  Any individual data requirement contained in this DID is subject to deletion tailoring.

d.  This DID supersedes DI-ILSS-81523A.

Requirements:

1.  Format.  The format of data contained within this DID is as follows:  


a.
Page-based products, for which contractor format is acceptable.


b.
Standard digital data in compliance with the content and format requirements specified in the DoD Data Architecture (DDA) and the Defense Data Dictionary System (DDDS).

2.  Content.  The Training Conduct Support Document shall contain the following:

2.1  Front matter.  Front matter shall consist of the following:

2.1.1  Cover.  The cover shall provide information relevant to the identification of the training document as follows:


a.
Course title.


b.
Course number.


c.
Document number.


d.
Date of preparation.


e.
Training document type name (e.g., lesson plan, trainee guide).


f.
The “prepared for” block shall identify the using activity and career field.


g.
The “prepared by” block shall identify the company/agency that developed the training document.


h.
The contract number shall identify the contract under which the training document was procured.


i.
Distribution statement and destruction notice.  


j.
The publication by direction statement shall identify the contracting activity.


k.
Logos shall be as Service or command specified.


l.
Supersession statement.


m.
Foreign disclosure statement.


n.
Security classification.

2.1.2  List of effective pages.  This data shall be provided in Volume I and shall include the listing of pages provided in all volumes.

2.1.3  Letter of promulgation.  The letter of promulgation will be furnished by the Government.

2.1.4  Change record.  This data shall be included in each separate volume.  Volume I shall include the listing of pages provided in all volumes.  

2.1.5  Hazard awareness notice.  This data shall provide safety and environmental precautions for the protection of personnel and equipment and instructions for the reporting of hazards and safety violations.  Hazard awareness statements shall cover relevant documentation references, general and specific precautions, hazard reporting criteria, and shall include the following:


a.
The documentation statement shall identify relevant documentation containing specific safety precautions and preventive measures that are applicable to the particular equipment.


b.
The general information statement shall identify hazards to personnel or equipment.


c.
The specific precautions statement shall identify specific direction to personnel concerning safety.  Statements shall inform personnel that death, personal injury, and equipment damage can result from carelessness, failure to comply with approved procedures, or violations of WARNINGS, CAUTIONS, and safety regulations.


d.
The hazard reporting statement shall identify the requirement of personnel to report all hazards, safety violations, environmental considerations, and the activity to which such reports should be sent.

2.1.6  Foreword/preface.  This data shall contain the scope, purpose and applicability of the publication, and any other information the reader requires as an introduction to the document.

2.1.7  Definitions.  This data shall include definitions of those words that are unique to the training document.

2.1.8  Table of contents. This data shall list all contents of the training document and shall include the paragraph number, paragraph title, and corresponding page number.  It shall also include a list of figures and tables and shall include the figure and table number, title, and corresponding page number.  Each volume in a set of documents shall contain its own list of figures and tables.  In addition, Volume I shall contain a list of figures and tables for all volumes in the set.

2.1.9  How to use the training document.  This data shall include descriptions of the following:


a.
Composition.


b.
Function.


c.
Use.


d.
Assignments.


e.
Equipment requirements.


f.
Instruction sheets.


g.
Test requirements.


h.
Division of materials into functional parts.

2.1.10  Executive summary.  This data shall be developed using clear, concise narrative statements describing the methodology for data accumulation and analysis, the target population, the results of the analysis, and recommendations as required.

2.2  Part 1:  Lesson plan data requirements.  The lesson plan contains data requirements that provide specific definition and direction to the instructor on learning objectives, equipment, instructional media requirements, and the conduct of training.  Lesson plan data requirements shall include:

2.2.1  Front matter.  Front matter shall be as defined in paragraph 2.1 above.

2.2.2  Administrative data.  This data shall provide information required to prepare for, and conduct the lesson.  Administrative information shall consist of:


a.
Course title.


b.
Document number.


c.
Course number.


d.
Curriculum name.


e.
Unit title.


f.
Unit number.


g.
Lesson title.


h.
Lesson number.


i.
Responsible authoring activity.


j.
Date of preparation.


k.
Effective date.


l.
Approval date.


m.
A list of topics and tasks to include task number, title, conditions, and standards.


n.
Security classification.


o.
Time breakdown (e.g., overall, classroom, laboratory).


p.
Student allotted lesson time.


q.
A list of references.


r.
A description of commonality.


s.
A description of instructional format.


t.
A list of learning objectives.


u.
A list of teaching points.


v.
A list of equipment required for the instruction.


w.
A list of instructional aids.


x.
A description of testing requirements.


y.
A list of supporting papers.


z.
Revision dates.


aa.
A list of trainee instructional materials.


ab.
A description of multiple instructor requirements.


ac.
A description of instructional guidance.


ad.
A description of classroom, laboratory, training area, and range requirements.


ae.
A description of ammunition requirements.


af.
A description of prerequisites.


ag.
A list of source documentation.


ah.
A list of environmental considerations.


ai.
A description of additional support personnel requirements.


aj.
A description of training portal infrastructure operations to include:



(1)
Learning Management Systems (LMS).



(2)
Course Management System (CMS).



(3)
Courseware development/authoring tools.



(4)
Communication tools.



(5)
Resource references.


ak.
For Advanced Distributed Learning (ADL), a description of hardware and software requirements for administrators, instructors, and students.

2.2.3  Instructional data.  This data shall provide information to be presented during a course of instruction and shall include:


a.
Overview.


b.
Lesson strategy.


c.
Statement for student motivation.


d.
Statement for gaining student attention.


e.
Statement of the learning objectives.


f.
Safety precautions and hazard awareness notices related to the lesson topic.


g.
Review of materials previously presented and related to the new lesson topic. 


h.
Discussion points.


i.
Instructional activities (e.g., lecture, discussion, demonstration, illustration, practice exercises, assignments, etc.).


j.
Teaching points.


k.
Application.


l.
Procedures.


m.
Evaluation.


n.
Intermediate summaries as required.


o.
Related instructor activities.



(1)
Media cues.



(2)
Helps.



(3)
Questions.



(4)
Answers to questions.



(5)
Supporting papers.


p.
Learning objectives data shall consist of the following:



(1)
Learning objective number and type.



(2)
The learning objective statement.



(3)
The instructional method(s).



(4)
The time required to present the material.



(5)
Instructor to student ratio.


q.
Review and summary.


r.
Remotivation.


s.
Closure.


t.
Assignments for the trainee.


u.
Transition information necessary to proceed to the next topic.


v.
Test/evaluation of learning objectives.


w.
Critique of the course as applicable.

2.2.4  Trainee guide answer keys.  The answer keys shall provide answers to questions in the associated trainee guide (see 2.3 below).  

2.3  Part 2: Trainee guide data requirements.  The trainee guide contains data which enhances the trainee's mastery of those knowledge, skills, and attitudes needed for a given subject and shall include:

2.3.1  Front matter.  Front matter shall be as defined in paragraph 2.1 above.  

2.3.2  Information sheet.  This data shall provide the trainee with additional, amplifying, or background information essential for the trainee but not contained in the technical manuals or other official documentation.  Information sheets shall consist of: 


a.
Title and identification number.


b.
Introduction consisting of a narrative statement describing the purpose/intent of the document.


c.
List of references used to develop the information sheet.


d.
Materials designed to aid the trainee in comprehending the instructional topic and not contained in the technical manuals identified for use in the curricula. 


e.
A list of supplemental reading materials.

2.3.3  Diagram sheet.  This data shall provide illustrative material which depict a chalkboard sketch, an instructional media material or any diagram or schematic deemed important to the trainee.  Diagram sheets shall consist of:


a.
Title and identification number.


b.
Illustrative materials.


c.
Source.

2.3.4  Job sheet.  This data shall direct the trainee to use technical documentation, if available, in the step-by-step performance of tasks or functions encountered in the operational environment.  Job sheets shall consist of:


a.
Title and identification number.


b.
Introduction consisting of a narrative statement describing the purpose/intent of the document.


c.
List, by nomenclature, of all equipment required for accomplishing the job. 


d.
List of all reference documentation required to perform the task or function.


e.
Job steps listing the procedures for performing a task or function without duplicating data in the technical manual. Critical job steps shall be identified and require the instructor's initials and date of completion.


f.
Self test questions providing an exercise in decision making similar to that required in the operational environment.

2.3.5  Assignment sheet.  This data shall identify the required reading material and pose questions on the assignments for each individual topic.  Assignment sheets shall consist of:


a.
Title and identification number.


b.
List of learning objectives, copied directly from the lesson plan. 


c.
List of study assignment(s).


d.
Study questions written on the same learning level as the related learning objective.

2.3.6  Problem sheet.  This data shall provide the trainee with practical problems requiring analysis and decision making similar to those problems which could occur in the operational environment.  Problem sheets shall consist of:


a.
Title and identification number.


b.
Introduction consisting of a narrative statement describing the purpose/intent of the document.


c.
List of all reference documentation required to perform the task or function.  


d.
Problem statements with all the data necessary to solve the problem(s). 

2.3.7  Outline sheet.  This data shall provide the trainee with an outline of the topic's major teaching points.  Outline sheets shall allow trainees to follow the progress of a topic, to take notes as desired, and to retain topic information for future reference.  Outline sheets shall consist of:  


a.
Title and identification number.


b.
Introduction consisting of a narrative statement describing the purpose/intent of the outline sheet.


c.
An outline of the topic content.

2.4  Part 3: On-the-Job Training (OJT) handbook data.  The OJT handbook data is a self-paced instructional system which leads the trainee to a specific skill development.  OJT handbook data is a substitute for, a reinforcement of, or an extension of other forms of instruction.  Hands-on exercises, training assignments, and troubleshooting problems are used when available for analyzing the documentation as well as for learning and testing.  The OJT handbook data covers a specific area of learning (e.g., equipment, systems, or subsystems) pertaining to specific task or function(s) and is designed to allow the trainee to work independently at their own pace.  The OJT handbook data can be used in either the formal or informal training environment and shall include:

2.4.1  Front matter.  Front matter shall be as defined in paragraph 2.1 above.

2.4.2   Background.   This data shall provide the trainee with background data and training guidelines for using the OJT handbook.  Background shall consist of:


a.
Introduction of the system, subsystem, or equipment which the OJT handbook data supports.


b.
OJT handbook data organization description.


c.
Guidelines and instructions for using the OJT handbook data.


d.
Outline of all tasks or duties to be performed.


e.
Instruction relating to the assignment of tasks.


f.
Prerequisites required to complete the OJT handbook data.

2.4.3  Work sheet.  Work sheets shall provide procedures for performing a task or function.  Work sheets shall direct the trainee to use the technical documentation, if available, in the step-by-step performance of tasks or functions.  Work sheets shall include self-test questions.  Work sheets shall consist of:


a.
Specific learning objectives that are satisfied by the successful performance or completion of the task.


b.
Specific task to be performed and how the task relates to the overall program.


c.
A list of required tools and test equipment.


d.
Safety precautions which the trainee must observe.


e.
General or discrete step-by-step procedures for performing operation, maintenance, troubleshooting, repair, and tasks/function.


f.
Self-test questions are developed to exercise the decision-making requirements that a trainee might face at a work site.  They shall be included, as applicable, following each performance step.  (These questions constitute an open-book test, with the trainee permitted to use the technical manuals and other training program materials in seeking answers.)


g.
Each work sheet shall include the maximum allowable time, and blank spaces for the administrator's initials and actual time the trainee used to satisfactorily complete the task.

2.4.4  Tests and answer sheets.  Tests and answer sheets shall provide written and, when required, performance tests for the end of each lesson or assignment along with the trainee answer sheets.  The tests shall contain instructions to direct the trainee through the test and to the next OJT handbook element upon completion of the test.  Each test item shall directly correspond to a test item in the lesson pretest.  There shall be one test per lesson; however, for particularly long or difficult lessons there can be more.  The test shall consist of:


a.
Title and lesson number.


b.
Directions for taking the test.


c.
Test items.


d.
Answer sheets.

2.4.5  Instructions for OJT program administrators.  These instructions shall provide detailed information for the OJT program administrator on how to conduct training.  This information shall be prepared so that it can be reproduced separate from other parts of the OJT handbook data.  These instructions shall include:


a.
Guidelines and instructions for conducting the training program. 


b.
Introduction to the system, subsystem, or equipment which the OJT handbook data supports.


c.
Question answer key.


d.
A list of step(s) the administrator will take when assigning a task.  


e.
Explanation on how to evaluate the trainee's answers.


f.
Explanation on how to evaluate the practical assignment(s).


g.
Information for preparing and administering the lessons.


h.
A list of fault(s), with insertion parameters, for the system, subsystem, or equipment.  All safety considerations shall be addressed.


i.
Instructions and precautions for administrator inserted malfunctions.

2.4.6  Item-to-work assignment chart.  This chart shall provide information on Personnel Performance Profile (PPP)/training task identification, work assignments and Personnel Qualification Standard (PQS).  This chart shall consist of:


a.
PPP/training task identification shall consist of three sub-columns:  



(1)
PPP table/training task number.



(2)
Item/sub-item or element/sub-element.



(3)
Training Objective Statement (TOS) level.


b.
Work assignment shall consist of three sub-columns:



(1)
Work assignment.



(2)
Learning objective.



(3)
Test item. 


c.
PQS shall consist of two sub-columns:



(1)
Identification number.



(2)
Qualification task number.

2.5  Part 4:  Instructional visual aids.  Visual aids to be used by the instructor in the conduct of classes shall include:

2.5.1  Slides.  The slides shall be provided in Service specified format(s).  The slide program shall be in accordance with Government approved production standards.  

2.5.2  Transparencies.  The transparencies shall be provided in Service specified format(s).  Transparencies shall be in accordance with Government approved production standards.

2.5.3  Wall charts.  The wall charts shall be provided in Service specified format(s).  Wall charts shall be in accordance with Government approved production standards. 

2.5.4  Job Aids (JA).  JAs shall provide step-by-step instructions related to the performance of a task in either the job or training environment.  These procedural instructions shall be expressed as written or visual information or a combination of both.  Each JA shall consist of: 


a.
Title.


b.
Task.


c.
Applicable learning objective(s).


d.
Administrative instructions.


e.
Body (written or visual procedural guidance).

2.6  Part 5:  Training material change data.  Training material change data provides information, which is necessary for keeping the training materials current and compatible with the systems and equipment as engineering, technical or operational changes are made.  Training material change data shall contain the following:

2.6.1  Training materials change.  (Change to training materials for example; management documentation, curriculum materials, and instructional media materials may be developed after these materials are promulgated for use.  A change to any training material is issued to add, amend, correct, substitute, delete or otherwise modify existing data and usually affects less than 30 percent (this is variable according to media type) of the material being changed, and does not impact on course learning objectives or resources.)  A change shall consist of three parts:  change pages, change materials, and change notices as follows:


a.
The change pages shall consist of all pages within the training materials that have been modified, corrected, or amended and those pages added or substituted.  The change pages shall be in the format of the existing training materials.  Changes in training materials shall be made by reissuing new pages on which the changes are to be shown.  Complete two‑sided pages (both sides) shall be replaced so that the old page can be removed and the new page inserted.  (During development, it is essential that each change to a material page be checked for impact on other pages among the training materials.)


b.
The change materials shall include the instructional media materials (e.g., slides, transparencies) that have been modified, corrected, or amended, added, or substituted.  Changes to some media materials are not possible due to the nature of the material.  When approved changes are made, the change materials shall be in the format of the existing training materials.  (During development, it is essential that the change materials be checked for impact on the instructor guide and trainee guide, as well as other support materials.)


c.
Change notices are used to transmit changed training materials.  Change notices are not used to make or transmit complete revisions.  The change notice shall be a letter containing the promulgation heading, justification, and directions for inserting the change and shall include the following:



(1)
The promulgation heading shall contain the name and address of the contracting activity, audience (all holders of the document or materials), change and document number, date of the change, number of pages or material items in the change notice, number of changes enclosed, and the signature of approval with the name and title typed beneath the signature.



(2)
If the required information is available, this section shall state that the changes incorporate responses to change initiation documents.  This phrase shall be followed by a list of the documents providing review and approval information for the change process.  Impact of incorporation shall be specifically addressed.



(3)
Directions for inserting the change shall provide directions for accomplishing the change, including additional paragraphs which shall provide instructions to enter the change into the document and to retain the change notice.  For inserting a change that is supported by a list of effective pages, two columns are required:  1)  remove page(s) and 2)  insert page(s).  Inserting a change that is not supported by a list of effective pages requires the following:  1)  new page/material, 2)  change status, and 3)  superseded page/material.

2.6.2  Training materials revision.  This data shall provide a revision of training materials to add, amend, correct, substitute, delete, or otherwise modify existing data.  (A revision affects course learning objectives, requires additional resources, or the revision is of a magnitude to require a course trial of the material.  A revision usually affects more than 50 percent (variable percentage according to media type) of the document or material being modified.  A revision results in the replacement of existing curriculum materials with newly developed materials.)

3.  Standard digital data.  Standard digital data shall be delivered for the Standard Data Elements (SDEs) marked with an “X” in the “Required” box in Table 1.

DATA ITEM DESCRIPTION

TITLE:  CONFERENCE MINUTES

Number: DI-ADMN-81250A



Approval Date: 931001

AMSC Number: F6969




Limitation:

DTIC Applicable: No




GIDEP Applicable: No

Office of Primary Responsibility: F/ESC/EN-4

Applicable Forms: None

Use/Relationship:

a.  This Data Item Description (DID) contains the format and content preparation instructions for the data product generated by the specific and discrete task requirement as delineated in the contract.

b.  This DID supersedes DI-ADMN-81250

Requirements:

1.  Format.  Contractor format is acceptable.

2.  Content.  The minutes shall include the following information:


a.  A title page containing the following:

1) Title - type of meeting and date.



2) Identification of the acquisition (system, equipment, contract number) for which the meeting was held.



3) Space for signatures of the designated representatives of the contractor and acquisition activity.



4) The name of the contractor and address to which the acquisition activity should acknowledge receipt of comments.


b.  The purpose and objective of the conference.


c.  The conference location.


d.  A summary of the discussions, decisions, agreements reached, and directions of the conference or individual subcommittees thereof.


e.  A list of attendees by name, rank, rate, grade, or position, activity represented, activity code, and phone numbers as appropriate.


f.  Action items resulting from the conference.

DATA ITEM DESCRIPTION

TITLE:  Maintenance Support Plan (MSP)

Number: DI-ILSS-81225


Approval Date: 910710

AMSC Number: A6662


Limitation:

DTIC Applicable: 



GIDEP Applicable:  

Office of Primary Responsibility: A/MICOM

Applicable Forms: None

Use/Relationship:  The Maintenance Support Plan is the management tool designed to identify action elements of maintenance support which require timely execution and completion by the agencies responsible for each element of maintenance support.

a.  This Data Item Description (DID) contains the format and content preparation instructions for the data product generated by the specific and discrete task requirement as delineated in the contract.

b.  The Maintenance Support Planning shall begin early in the acquisition process.  Comprehensive maintenance support planning is required to assure that materiel can be maintained in its intended operational environment with minimum resources for achieving operational readiness and sustainability for the life of the materiel system.  Maintenance planning relies heavily on the Reliability Centered Maintenance (RCM) precept that establishes maintenance tasks based on design reliability and logistic support analysis (LSA).

Requirements:

1.  Format.  The Maintenance Support Plan format shall be contractor selected.  Unless effective presentation would be degraded, the initially used format arrangement shall be used for all subsequent submissions.

2.  Content.  The Maintenance Support Plan shall contain the following:


a.  Define the actions and support necessary to ensure that the system attains the specified system readiness objective (SRO) within minimum life cycle cost (LCC).


b.  Identify criteria for repair (in terms of time and accuracy, repair levels, battlefield damage assessment and repair (BDAR), built in test (BIT)/built in test equipment (BITE), testability, reliability, maintainability, nuclear hardening, support equipment requirements (including automatic test equipment), and manpower skills and facility requirements for peacetime and wartime environments).


c.  State specific maintenance tasks, including BDAR procedures, to be performed on the materiel system.


d.  State maintenance requirements, projected workloads, and time phasing for accomplishing depot maintenance requirement.


e.  State the extent, duration and use of interim contractor support (when applicable) and plans for transition to organic support.


f.  Define actions and support required for materiel fielding.


g.  Address warranty considerations.


h.  Identify manpower and personnel integration considerations in emerging maintenance concepts when determining maintenance requirements and development.  The maintenance concept shall ensure prudent use of manpower and resources.  Performance of maintenance tasks shall not exceed available or achievable soldier capabilities.  Skill level relationships shall be optimized.  When formulating the maintenance concept, analysis of the proposed work environment on the health and safety of maintenance personnel shall be considered.


i.  Identify nuclear hardness surveillance procedures to monitor and preserve the nuclear hardness of the materiel system.


j.  Identify nuclear hardness features during maintenance operations on the equipment and state how to restore the nuclear hardness features of the equipment when they are disturbed as a result of maintenance actions.


k.  Identify the use of maintenance of floats (operational readiness float (ORF)/repair cycle float (RCF)/war reserve float (WARF) are approved by HQDA (ODCSLOG)).


l.  Identify maintenance task distribution, support equipment and automatic test equipment, workload distribution, manpower, and personnel requirements.

DATA ITEM DESCRIPTION

TITLE:  PARTS LIST
Number: DI-ILSS-81359A



Approval Date: 960307
AMSC Number: G7181



Limitation:

DTIC Applicable: 




GIDEP Applicable:  

Office of Primary Responsibility: G/J721
Applicable Forms:  
Use/Relationship: The Parts List is required in support of the provisioning process and includes detailed parts information on each separate item of equipment.  The required information will be sufficient enough to identify maintenance part support requirements for the field to the Lowest Replaceable Unit (LRU) level (unless specified otherwise as piece part or box level).

a.  This Data Item Description (DID) contains the format and content preparation instructions for the Parts List resulting from the work tasks described in paragraphs 3.2.7 through 3.2.8.4 of DOD-M-86001(NS).

b.  This DID is applicable to the acquisition of Non-Developmental Item (NDI) i.e.; Commercial Off-the-Shelf (COTS) and Government Off-the-Shelf (GOTS) equipment.

c.  This DID supersedes DI-ILSS-81359.

Requirements:
1.  Reference documents.  The applicable issue of the documents cited herein, including their approval dates and dates of any applicable amendments, notices, and revisions, shall be as specified in the contract.

2.  Format and Content.  The Spare Parts List shall include the following data in accordance with paragraphs 3.2.7 through 3.2.8.4 of DOD-M-86001(NS).

3.  Parts List.  The Parts List shall include all maintenance significant parts in the equipment which can be replaced and repaired in the field by maintenance personnel utilizing the LRU concept.  Each assembly shall be broken down in top-down order with the part number proceeding the listing.  For example, list an assembly by part number first then all of the printed circuit cards and modules by part number which comprise the assembly as described in the following:

a.  List all parts which may require repair or procurement during the life of the equipment.

b.  Do not list hardware items such as attaching parts, chassis, or frames, nor items normally supplied in bulk (wire, tubing, etc.), unless they are special type or critical dimension.

c.  Arrange the list in reference designator order.

d.  Start with top assembly (equipment) then break down each assembly (A1, A2, etc.), followed by replaceable chassis mounted components.

e.  Provide sufficient information on each item to permit its acquisition from the manufacturer identified by CAGE Code or from a similarly identified commercial source. 

f.  The parts list shall contain the following information in the same order listed here:



1) The true manufacturers model and part number designated for each item.  System designers or end item manufacturers part numbers may be used as acceptable true manufacturer's numbers only for those items altered specifically for use in the item.



2) A description for each part.  The identifying noun or item name.



3) The reference designation for each part listed.



4) The true manufacturers CAGE Code for each part (in lieu of the manufacture's noun name).



5) The quantity of each part in the equipment/unit.



6) The unit cost of each part at the time the parts list is prepared.



7) Unit of issue.



8) Recommended quantity to sustain operation for the time period and under the conditions stated in the contract.



9) Indicate presence and quantity of precious metals.



10) List Electro Static Discharge (ESD) requirements.

4.  Components Location Illustration.  To support the parts list described in 2 above, a component location illustration is required which can be either a photograph or a line drawing as long as the location of each part on the parts list is identified.

DATA ITEM DESCRIPTION

TITLE:  Contractor's Progress, Status, and Management Report

Number: DI-MGMT-80227


Approval Date: 860905

AMSC Number: N3947


Limitation:

DTIC Applicable: 



GIDEP Applicable:  

Office of Primary Responsibility: N/SPAWAR
Applicable Forms: 

Use/Relationship: The Contractor's Progress, Status, and Management Report indicates the progress of work and the status of the program and of the assigned tasks, reports costs, and informs of existing or potential problem areas.

a.  This Data Item Description (DID) contains the format and content preparation instructions for the data product generated by the specific and discrete task requirement for this data included in the contract.

b.  This DID may be applied to any contract and during any program phase.

c.  This DID supersedes DI-A-2090A, DI-A-3025A, UDI-A-22050B, UDI-A-22052A, UDI-A-23960, DI-A-30024, and DI-A-30606.
d.  Paragraphs 1.3.f, 1.3.g, and 1.3.h herein should be tailored on DD Form 1423 when such cost data is already submitted through a sophisticated cost reporting system under the contract.

Requirements:

1.  Contract.  This data item is generated by the contract which contains a specific and discrete work task to develop this data product.

2.  Format.  This report shall be typewritten on standard size (e.g. 8 1/2" by 11") white paper, and securely stapled.  Pages shall be sequentially numbered.  All attachments shall be identified and referenced in the text of the report.  The report shall be prepared in the contractor's format and shall be legible and suitable for reproduction.

3.  Content.  The report shall include:


a.  A front cover sheet which includes the contractor's name and address, the contract number, the nomenclature of the system or program, the date of the report, the period covered by the report, the title of the report, either the serial number of the report or the Contract Data Requirements List(CDRL) sequence number, the security classification, and the name of the issuing Government activity.


b.  Description of the progress made against milestones during the reporting period.


c. Results, positive or negative, obtained related to previously-identified problem areas, with conclusions and recommendations.


d.  Any significant changes to the contractor's organization or method of operation, to the project management network, or to the milestone chart.


e.  Problem areas affecting technical or scheduling elements, with background and any recommendations for solutions beyond the scope of the contract.


f.  Problem areas affecting cost elements, with background and any recommendations for solutions beyond the scope of the contract.


g.  Cost curves showing actual and projected conditions throughout the contract.


h.  Any cost incurred for the reporting period and total contractual expenditures as of reporting date.


i.  Person-hours expended for the reporting period and cumulatively for the contract.


j.  Any trips and significant results.


k.  Record of all significant telephone calls and any commitments made by telephone.


l..  Summary of Engineering Change Proposal (ECP) status, including identification of proposed ECPs, approved ECPs, and implemented ECPs.


m.  Contract schedule status.


n.  Plans for activities during the following reporting period.


o.  Name and telephone number of preparer of the report:


p.  Appendixes for any necessary tables, references, photographs, illustrations, and charts.

DATA ITEM DESCRIPTION

TITLE: Receipt of Government Materiel Report 

Number: DI-MGMT-80389B



Approval Date: 980515

AMSC Number: A7310



Limitation:

DTIC Applicable: 




GIDEP Applicable:  

Office of Primary Responsibility: AM/AMCOM
Applicable Forms:  

Use/Relationship: The Receipt of Government Materiel Report provides receipt data for Government materiel to the Management Control Activity (MCA) or Accountable Supply Distribution Activity (ASDA).

a.  This Data Item Description (DID) enables the MCA or ASDA to maintain accurate fiscal and physical audit trails for all Government materiel received by the contractor.

b.  This DID contains the format and content preparation instructions for the data product generated by the specific and discrete task requirement as delineated in the contract.

c.  This DID is applicable to all contracts in which the Government is required to deliver Government materiel to a contractor.

d.  This DID supersedes DI-MGM-80389A.

Requirements:

1.  Format.  The Receipt of Government Materiel Report format shall be an 80-column format.

2.  Content.  The Receipt of Government Materiel Report shall contain the following:

2.1  Document Identifier Code (DIC) (CC1-3).  Code which identifies the purpose of this transaction and the system to which it pertains.  The DIC shall be as specified in the contract.

2.2 Routing Identifier Code (RIC) CC 4-6).  Code which identifies the address of the MCA or ASDA to which this transaction is forwarded.  The RIC shall be as specified in the contract.

2.3 Receipt Status Code (CC7).  Code which identifies the relationship of this materiel receipt to existing due-in records and stage of delivery.


a. 6- final


b. 7 partial

2.4 National Stock Number (NSN) (CC 8-22).  The NSN of item received.

2.5  Unit of Issue (CC23-24).  The 2-position alphabetic abbreviation expressing a determinate quantity of an item that will be issued, by which accountable records are maintained.  Enter the unit of issue specified on the shipping document.

2.6  Quantity Received (CC 25-29).  Right justify and zero fill.  Example: 5 shall be written as 00005.

2.7  Document Number (CC 30-43).  Document number under which this materiel was received.

2.8  Suffix Code (CC 44).  Code which relates and identifies this shipment to the original document.  Enter suffix code from shipping document, is applicable.  May be left blank.

2.9  Department of Defense Activity Address Code (DODAAC) (CC 45-50).  Six position code which was assigned to the contractor after contract award and which authorizes the contractor to receive or ship materiel.  The DODAAC may be obtained from the Procuring Contracting Officer.

2.10  Signal Code (CC 51).  Designates to the Government the field(s) containing DODAAC(s) of the receiving and billing activity.  Specified on shipping document.

2.11  Fund Code (CC 52-53).  Code identifying the appropriation fund, fiscal year, and whether transaction is reimbursable or non-reimbursable.  Specified on shipping document.

2.12.  Contract Call Order Number (CC 54-57).  If applicable, enter the four-position call order number.  If no call order number exists, this field shall be left blank.  

2.13  Contract Line Item Number (CLIN) (CC 58-61).  Mandatory entry, must contain the four-position CLIN against which the Government Furnished Materiel is requested.

2.14  Subordinate Contract Line Item Number (SUB-CLIN) (CC 62-63).  Enter the two-position SUB-CLIN if applicable.  If no SUB-CLIN exists, this field shall be left blank.

2.15  Blank (CC 64-66).

2.16  Routing Identifier Cod (RIC) (CC 67-69).  The RIC of contractor submitting this transaction.  To be as specified in the contract, if required.

2.17 Blank (CC 70).

2.18  Condition Code (CC 71).  Condition code of the materiel received as specified on the shipping document.

2.19  Blank (CC 72).

2.20  Date (CC 73-75).  Julian day of receipt.  Example: 31 Jan shall be written as 031.

2.21  Blank (CC 76-80).

3.  End of DI-MGMT-80389B.

DATA ITEM DESCRIPTION

TITLE:  CONTRACT WORK BREAKDOWN STRUCTURE

Number: DI-MGMT-81334



Approval Date: 930325

AMSC Number: D6915



Limitation:

DTIC Applicable: No




GIDEP Applicable: No

Office of Primary Responsibility: D/PA&E/RA

Applicable Forms: None

Use/Relationship:

a.  This Data Item Description (DID) contains the format and content preparation instructions for the WBS to be submitted by the contractor, as required, by the work task described in 5.4.1.1 of MIL-STD-881.

b.  This DID is applicable to all contracts requiring a WBS.

c.  Related DIDs are:


DI-F-6006 DD Form 1921


DI-F-6007 DD Form 1921-1


Cost Data Summary Report


DI-F-6008 DD Form 1921-2


Functional Cost-Hour Report


DI-F-6000C 




Cost Performance Report


DI-F-6004B




Contract Funds Status Report


DI-F-6010A




Cost/Schedule Status

d.  This DID supersedes DI-A-3023, DI-A-1004

Requirements:

1.  Reference document.  The applicable issue of the documents cited herein, including their approval dates and dates of any applicable amendments, notices, and revisions, shall be as specified in the contract.

2.  Specific instructions.  THE CWBS shall be reflected in a report which consists of two parts.  Part I is an index, and Part II is a dictionary.


a.  Part I - Contract Work Breakdown Structure Index.  The CWBS shall contain the data elements as shown is the attached Part I sample format.



1) Line number.  Enter line number for each CWBS.  Line numbers should be sequential starting with 1.



2) CWBS element.  Enter the title of the CWBS element (using the specific name or nomenclature, when applicable), intended to reflect the level.  Level 1 is the total contract.  Levels 2, 3, etc., are successively lower levels of the program.



3) CWBS code.  Enter the CWBS code, if applicable.



4) Contract line item(s).  Enter the number of the contract line item(s) which is (are) associated with the CWBS element, if applicable.



5)  Statement of Work (SOW) paragraph number(s).  Enter the applicable paragraph number(s) from the Statement of Work (SOW), if applicable.


b.  Part II - Contract Work Breakdown Structure Dictionary.  The CWBS dictionary shall describe the effort and tasks associated with every CWBS element.  The Part II sample attached provides the format for the CWBS dictionary.



1) Level of CWBS.  Enter the level of each CWBS.



2) CWBS element.  Enter the title of each CWBS element in the same order as given in Part I, Contract Work Breakdown Structure Index.



3) CWBS definition.  Enter a complete description of the technical and cost content of each CWBS element.  The statement should be as descriptive as possible about the efforts, tasks, tests, components, etc. that shall be included in the CWBS element by the contractor.

DATA ITEM DESCRIPTION

TITLE:  TECHNICAL REPORT - STUDY/SERVICES

Number: DI-MISC-80508A



Approval Date: 7 November 2000

AMSC Number: G7408



Limitation:

GIDEP Applicable: No



Applicable Forms: None

Office of Primary Responsibility: G/TS-ALS

DTIC Applicable: Defense Technical Information Center (DTIC), 8725 John J. Kingman Rd, Ste. 0944, Ft Belvoir, VA 22060-6218

Use/Relationship:

A technical report provides full documented results of studies or analyses performed.  This Data Item Description (DID) contains the format and content instructions for the data product generated by the specific and discrete task requirement as delineated in the contract.

This DID supersedes DI-MISC-80508.

Requirements:

1.  Format.


a.  The report and all attachments shall be typewritten, or otherwise clearly lettered, and shall be duplicated using non-fading ink.


b.  Text shall be prepared on standard letter size paper (8 1/2" x 11").


c.  When attachments are included, they shall be fully identified, referenced in the text, and folded to conform to the size paper used in the report.


d.  Security classification and distribution markings shall conform to the requirements of the contract, purchase description, and security requirements checklist, as applicable.

2.  Content


a.  Title Page - Identifies the report by providing contract number, project name or purchase description title, task number, and reporting period.


b.  Table of Contents


c.  Section I - Includes the following:



1) Introduction



2) Summary - A brief statement of results obtained from the analytic effort.



3) Conclusions and their condensed technical substantiation's.


d.  Section II - A complete and detailed description of the analytic results which led to the conclusion stated in Section I above.

DATA ITEM DESCRIPTION

TITLE:  Test/Inspection Report

Number: DI-NDTI-80809B




Approval Date: 970124

AMSC Number: F7231




Limitation:

DTIC Applicable: 





GIDEP Applicable:  

Office of Primary Responsibility: F/AFMC-DOP

Applicable Forms: None

Use/Relationship:

1.  This Data Item Description (DID) contains the content and format preparation instructions for the data product generated by the specific and discrete task requirement as delineated in the contract.

2.  This DID is applicable to engineering (developmental), preliminary qualification, qualification, and acceptance testing.

3.  This DID supersedes DI-NDTI-80809A and DI-MISC-80653.

Requirements:

1.  Format.  Contractor format is acceptable.  Organize the information required by paragraph 2.0 and its subparagraphs in a manner that facilitates presentation and understanding.

2.  Content.  The test/inspection report shall contain the following information, as applicable.


a.  Cover and title page.  The following information shall appear on the outside front cover and title page:



1) Report date.



2) Report number (contractor or government)



3) Contractor's name, address, and commercial and government entity

     code.



4) Contract number and contract line item number or sequence number (if 

     applicable).

5) Type of test/inspection (for example, first article acceptance test, 

     quality conformance inspection, developmental test, qualification test,

     environmental test).



6) Identification of item tested/inspected.



7) Date or period of test/inspection.



8) Name and address of requiring government activity.



9) Security classification, downgrading and declassifying information, if 

     applicable.


b.  Table of contents.  The table of contents shall identify the following:



1) The title and starting page of each major section, paragraph, and 

     appendix of the report.



2) The page, identifying number, and title of each illustration (for 

     example; figure, table, photograph, chart, and drawing).


c.  Introduction.  The introduction shall include the following information:



1) Test/inspection objective(s).  The specific test/inspection objective(s) as 

     specified in the contract tasking document.



2) Item(s) tested/inspected.  Complete identification of the item(s) 

    tested/inspected including the following:




a) Nomenclature.




b) National Stock Number.




c) Model number, part number, and serial number.




d) Type of item (for example, prototype, production item, 

     laboratory model).




e) Serial or lot number.




f) Applicable engineering changes.




g) Production item specification, if applicable.




h) Date of manufacture.
 



3) Test/inspection requirements.  Complete identification of the 

test/inspection requirements correlated to contractual requirements including the following:


a) Required test/inspection parameters.




b) Performance requirements, acceptance or compliance limits, and 

    environmental criteria.

d. Summary.  Complete test/inspection report summary including the following:



1) A brief discussion of the significant test/inspection results, 

observations, conclusions, and recommendations covered in greater

detail elsewhere in the report.



2) Proposed corrective actions and schedules for failures or 

     problems encountered.



3) Identification of deviations, departures, or limitations 

    encountered, referenced to the contract requirements.



4) Tables, graphs, illustrations, or charts as appropriate to simplify

     the summary data.

e.  Reference documents.  Complete identification of all documents referenced in the test/inspection report including the following, as applicable:



1) Prior test/inspection reports on the same item.



2) Test/inspection plans and procedure documents.



3) Prior certifications of compliance.



4) Contractor's file designation where test/inspection records are

                            maintained.



5) Input parameters used.

f.  Body of report.  The body of the test/inspection report shall be as 

follows:



1) Test equipment identification.




a) Nomenclature.




b) Model number.




c) Serial number.




d) Manufacturer.




e) Calibration status.




f) Accuracy data.




g) Comments, if applicable.

2) Test/inspection facility installation and set-up.




a) Location or orientation of the item.




b) Location, orientation, or settings of test equipment and




     instrumentation.




c) Location, orientation, or settings of sensors and probes.




d) Location or orientation of interconnections, cables, and 

    hook-ups.




e) Electrical power, pneumatic, fluidic, and hydraulic

 

    requirements.

Drawings, illustrations, and photographs may be used for clarification.

3) Test/inspection procedures.  Complete description of procedures used in

    conducting the test/inspection to include the following:

a) Item selection and inspection that verified suitability for 

    test/inspection.

b) Summarized sequence of testing/inspection steps,

including a description of how the item was operated during the test/inspection, and any control conditions imposed.

                       4) Test/inspection results and analysis.  A copy of all test/inspection results 

    and analysis to include the following:

a) Recorded data.  The actual recorded data (for example,

log book entries, oscillographs, instrument readings, plotter graphs).  If the recorded data is extensive, provide it in an appendix.

b) Test /inspection results.  Identification of all

     test/inspection results to include the following.

1) Matrices comparing results achieved against 

     test/inspection objectives or requirements.

2) A discussion of these matrices as to their 

    significance, and how they compare to any prior 

    test/inspections.

3) Calculation examples.

4) Discussion of anomalies, deviations, discrepancies, or 

failures, including their impact, causes, and proposed    corrective actions.  The discussion shall address discrepancies between design requirements and the tested/inspected configuration.

5) Conclusions.  Test/inspection conclusions distinguished between

     objective and subjective to include the following:




a) The effectiveness of the test/inspection procedures in


     measuring item performance.

b) The success or failure of the item to meet required

     test/inspection objectives.

c) The need for repeat, additional, or alternative tests/inspections.

d) The need for item redesign or further development.

e) The adequacy and completeness of the test/inspection

     requirements.



6) Recommendations.  Recommendations appropriate to the 

 
    
     test/inspection results and conclusions including the following:




a) Acceptability of the item tested/inspected (pass or fail).




b) Additional testing/inspection required.




c) Redesign required.




d) Problem resolution.




e) Test/inspection procedure or facility improvements.




f) Disposition of items tested/inspected.




g) Documentation changes required.




h) Testing/inspection improvements.


g.  Authentication.  The following certifications shall be included, as applicable:



1) Authentication of test/inspection results.  A statement that the test/inspection was performed in accordance with applicable test/inspection plans and procedures, and that the results are true and accurate.  The authentication shall include the signature of the contractor personnel that performed the test(s)/inspection(s), a contractor representative authorized to make such certification, and any government witnesses.



2) Authentication of prior validation.  A statement identifying those requirements not tested/inspected or measured that were previously validated.  Include identification of he data and method employed for such validation (for example, prior test/inspection, analytical verification, equivalent item, and so on).  The authentication shall include the signature of a contractor representative authorized to make such authentication and any government witness.



3) Authentication of acceptability.  A statement that the item tested/inspected either passed or failed item acceptability requirements.  This authentication shall include the signature of a contractor representative authorized to make such authentication and any government witness.


h.  Appendices.  Appendices shall be used to append detailed test/inspection data, drawings, photographs, or other documentation too voluminous to include in the main body of the report.  This includes referenced documentation not previously provided by the government, and test/inspection reports from any associated test/inspection activity that may have performed some of the testing/inspecting requirements.

DATA ITEM DESCRIPTION

TITLE:  Special Packaging Instructions

Number: DI-PACK-80121B


Approval Date: 980406

AMSC Number: N7294


Limitation:

DTIC Applicable: 



GIDEP Applicable:  

Office of Primary Responsibility: NAVY-AS
Applicable Forms: DD FORM 2169
Use/Relationship: This Data Item Description (DID) specifies the content and format for submitting special packaging instructions.

a.  This DID identifies the format and content preparation instructions for special packaging instructions (SPI) resulting from the work task described by 4.1 of MIL-STD-2073-1.

b.  This data, prepared on DD Form 2169, applies to all special group items as defined in MIL-STD-2073-1.  

c.  When Special Packaging Instructions (SPI) are required, DI-PACK-80120B, Preservation and Packaging Data, also applies.

d.  When the SPI applies to packaging of hazardous materials (except those materials excluded by United Nations Recommendations on the Transport of Dangerous Goods as implemented by the International Civil Aviation Organization and the International Maritime Organization Regulations), DI-PACK-81059, Performance Oriented Packaging (POP) Test report applies.

e.  This DID supersedes DI-PACK-80121A.
Requirements:

1.  Reference documents.  The applicable issue of the documents cited herein, including their approval dates and dates of any applicable amendments, notices, and revisions, shall be as specified in the contract.

2.  Content and format requirements.

2.1 Special packaging instructions (SPI) format.  SPI content and format shall be in accordance with Appendix E of MIL-STD-2073-1.

2.2 Special packaging instruction, DD Form 2169.  DD Form 2169 shall be completed as specified in Appendix E of MIL-STD-2073-1.

3.  End of DI-PACK-80121B.

DATA ITEM DESCRIPTION

TITLE:  Packaging Test Report

Number: DI-PACK-80457


Approval Date: 871009
AMSC Number: N4236


Limitation:

DTIC Applicable: 



GIDEP Applicable:  

Office of Primary Responsibility: A/AMCCOM
Applicable Forms:  
Use/Relationship: The Packaging Test Report provides a description of each packaging test sample, packaging test, test sequence, and interpretation of test results including failures and corrective actions taken.

a.  This Data Item Description (DID) contains the format and content preparation instructions for the data product generated by the specific and discrete task requirements a delineated in the contract.

b.  The Packaging Test Report is related to the following DIDs:


Packaging Plan

DI-PACK-80455


Packaging Test Plan

DI-PACK-80456


Packaging Cost Analysis
DI-PACK-80458

Requirements:

1.  Format.  The Packaging Test Report shall be in contractor's format.

2.  Content.  The Packaging Test Report content shall be as follows:

2.1 Title Page.  The title page shall include the contractor's name and address; contract number; project number; security classification; item, equipment or purchase description identification; and document title.

2.2 Identification.  Identify each system, subsystem, equipment, assembly, item, and component which was tested.

2.3 References.  Identify applicable references.

2.4 Test Description.  Describe each test sample and test conducted.  Include both raw and derived data.  Identify test sequence.

2.5 Test Results.  Describe and interpret the test results including failures.  For each failure, describe the corrective actions taken with regard to the test sample and contents.

2.6 Signatures, Titles, and Dates.  The Packaging Test Report and revisions shall contain the signature and title of the contractor's authorized inspector, the contractor's authorized representative, and the Government's authorized representative and shall include the dates on which the signatures were affixed.

DATA ITEM DESCRIPTION

TITLE:  SAFETY ASSESSMENT REPORT (SAR)

Number: DI-SAFT-80102B




Approval Date: 950731

AMSC Number: F7139




Limitation:

DTIC Applicable: No




GIDEP Applicable: No

Office of Primary Responsibility: F/AFMC-SE

Applicable Forms: None

Use/Relationship:

1.  This Data Item Description (DID) contains the content and format preparation instructions for the data product generated by the specific and discrete task requirement as delineated in the contract.

2.  Data items which relate to this: DI-SAFT-80106B, System Safety Hazard Analysis Report; DI-SAFT-80105B, System Safety Program Progress Report; and DI-SAFT-80106B, Health Hazard Assessment Report.

3.  This DID supersedes DI-SAFT-80102A.

Requirements:

1.  Source document.  The applicable issue of the documents cited herein, including their approval dates and dates of any applicable amendments and revisions, shall be as reflected in the contract.

2.  Contents.  The Safety Assessment Report (SAR) shall include the following information:


a.  Introduction.  State, in narrative form, the purpose of the safety assessment report.


b.  System description.  This section may be developed by referencing other program documentation such as technical manuals, System Program Plan, System Specification, etc., and shall include the following:



1) The purpose and intended use of the system.



2) A brief historical summary of system development.



3) A brief description of the system and its components.  Include name, type, model number, and general physical characteristics of the overall system and its major subsystems and components.  Software and its roles shall be included in this description.  



4) As applicable, a description of any other system(s) which will be tested or operated in combination with this system.



5) As applicable, either photos, charts, flow/functional diagrams, sketches, or schematics to support the system description, test, or operation.


c.  System operation


1) A description or reference of the procedures for operating, testing, and maintaining the system.  Discuss the safety design features and controls incorporated into the system as they relate to the operating procedures.



2) A description of any special safety procedures needed to assure safe operations, test ad maintenance, including emergency procedures.



3) A description of anticipated operating environments, and any specific skills required for safe operation, test, maintenance, transportation, or disposal.



4) A description of any special facility requirements or personal equipment to support the system.


d. Systems safety engineering.  This section shall include:



1) A summary of reference of the safety criteria and methodology used to classify and rank hazardous conditions.



2) A description of or reference to the analyses and tests performed to identify hazardous conditions inherent in the system.




a) A list of all hazards by subsystem or major component level that have been identified and considered from the inception of the program in an appendix to this SAR.





1) A discussion of the hazards and the actions that have been taken to eliminate or control these items.





2) A discussion of the effects of these controls on the probability of occurrence and severity level of the potential mishaps.





3) A discussion of the residual risks that remain after the controls are applied or for which no controls could be applied.




b) A discussion of or reference to the results of tests cnoducted to validate safety criteria requirements and analysis.


e.  Conclusions and recommendations.  This section shall include:



1) A short assessment of the results of the safety program efforts.  A list of all significant hazards along with specific safety recommendations or precautions required to ensure the safety of personnel and property.  The list of hazards will be categorized as to whether or not they may be expected under normal or abnormal operating conditions.



2) For all hazardous materials generated by or used in the system:




a) Material identification as to type, quantity, and potential hazards.




b) Safety precautions and procedures necessary during use, storage, transportation, and disposal.




c) A copy of the Material Safety Data Sheet (OSHA Form 20 or DD Form 1813) as required.



3) A statement that the system does not contain or generate hazardous materials (i.e., explosive, toxic, radioactive, carcinogenic, etc.)



4) A statement signed by the contractor system safety manager and the program manager stating that all identified hazards have been eliminated or controlled and that the system is ready to test, operate, or proceed to the next acquisition phase.  In addition, include recommendations applicable to the safe interface of tis system with the other system(s).


e. Reference.  A list of all pertinent references such as test reports, preliminary operating manuals, and maintenance manuals.

DATA ITEM DESCRIPTION

TITLE:  COMMERCIAL DRAWINGS AND ASSOCIATED LISTS

Number: DI-SESS-81003B



Approval Date: 20011214

AMSC Number: A7432



Limitation:

DTIC Applicable: 




GIDEP Applicable:  

Office of Primary Responsibility: AR

Applicable Forms:  
Use/Relationship: Commercial Drawings and Associated Lists define commercial items acquired by the Department of Defense.

a.  This Data Item Description (DID) contains the format and content preparation instructions for Commercial Drawings and Associated Lists resulting from the work task described in 3.6.4 of MIL-DTL-31000B.

b.  This DID is applicable to acquisitions of military systems, equipment, and components.  Its use is limited by the requirements of the Defense Federal Acquisition Regulation Supplement, Subpart 227.  Before acquiring Commercial Drawings and Associated Lists, the acquiring activity should evaluate the contractor's drawing package and engineering documentation practices to determine if the data will be satisfactory for the Government's intended uses.

c.  This DID should be tailored to the minimum data requirements of the applicable contract or purchase order.

d.  This DID supersedes DI-DRPR-81003A, which superseded DI-DRPR-81003 and DI-CMAN-80784.

e.  This DID is related to DI-SESS-81000B, DI-SESS-81001B, and DI-SESS-81002B.

Requirements:

1.  Reference Documents.  The applicable issue of documents cited herein, including their approval dates and the dates of applicable amendments, notices, and revisions, shall be as cited in the contract.

2.  General.  Commercial Drawings and Associated Lists shall be in accordance with MIL-DTL-81000B and the TDP Option Selection Work Sheet incorporated into the contract or purchase order.

3.  Format.  Drawings and associated lists shall be in the contractor's or original supplier's format.

4.  Content.  Commercial Drawings and Associated Lists shall provide sufficient information to permit Government maintenance, modification, and engineering analysis of commercial items.  

DATA ITEM DESCRIPTION

TITLE:  INSTRUCTIONAL PERFORMANCE REQUIREMENTS DOCUMENT

Number:  DI-SESS-81518B
Approval Date:  31 August 2001

AMSC Number: N7464
Limitation:  

DTIC Applicable:  No
GIDEP Applicable:  No

Office Of Primary Responsibility:  N/AS/PMA205

Applicable Forms:  None

Use/relationship: This document provides mission, and collective and individual task information.  This document also provides listings of knowledge, skills, attitudes, and learning objectives for the tasks that have been selected for training.  The Instructional Performance Requirements Document contains data necessary to support the design of a training program.

a.  This Data Item Description (DID) contains the preparation instructions for the content and format of the Instructional Performance Requirements Document.

b.  This DID contains the format, content, and intended use information for the data product resulting from the performance requirements described by 3.2.2 of MIL-PRF-29612B, and is applicable to the acquisition of training data products.  Data product performance evaluation criteria are specified in 4.3.2 of MIL-PRF-29612B.

c.  It is not intended that all the requirements contained herein be applied to every program or program phase.  Portions of this DID are subject to deletion tailoring depending upon the program phase in which it is applied in the contract.  Any individual data requirement contained in this DID is subject to deletion tailoring.

d.  This DID supersedes DI-ILSS-81518A.

Requirements:

1.  Format.  The format of data contained within this DID is as follows:


a.
Page-based products, for which contractor format is acceptable.


b.
Standard digital data in compliance with the content and format requirements specified in the DoD Data Architecture (DDA) and the Defense Data Dictionary System (DDDS).

2.  Content.  The Instructional Performance Requirements Document shall provide the following:

2.1  Front matter.  The content of front matter shall be in accordance with Appendix A of MIL-PRF-29612B.

2.2  Introduction.  The introduction shall specify the purpose, scope, and intended use of the Instructional Performance Requirements Document, as well as the background information and a description of the methodology used in each of the analyses utilized to develop the information.

2.3  Part 1:  Mission, and collective and individual task data.  The task data contains the requirements for the mission, and collective and individual tasks as follows:

2.3.1  Mission information.  This data shall consist of the following:  


a.
Organization.


b.
Echelon.


c.
Mission objectives.


d.
Stated missions related to unit mission.


e.
Implied missions related to each stated mission. 


f.
Mission scenarios (e.g., combat functions, aircrew, tank crew).


g.
A description of the segments for each of the missions.  (Each mission phase or segment consists of a collection of related functions and tasks with a common outcome, timing, and contribution to total mission performance.)  


h.
Mission profile to include:



(1)
Mission map and chart descriptions.



(2)
Graph and scale descriptions.



(3)
System and operator requirements.

2.3.2  Collective and individual task information.  The task information shall consist of the following:


a.
Analyst and reviewer identification.


b.
Date of analysis.


c.
Task category (i.e., collective or individual).


d.
Task type (i.e., cognitive or psychomotor).


e.
Task identification number.


f.
Task title.


g.
Task description, to include a single unit of specific work behavior with clear beginning and ending points.


h.
Task performance steps.


i.
Subordinate tasks for each task.


j.
Elements within each subordinate task.


k.
Task conditions.


l.
Task standards.


m.
Initiating cues.


n.
Tools, equipment, and materials related to the task.


o.
Performance measures for each task.


p.
Relationship of collective tasks to individual tasks.


q.
List of all individual tasks for each collective task.


r.
Occupational specialties performing task. 


s.
Skill levels performing task.


t.
Proficiency codes for each task.


u.
Relationship of tasks to each mission.


v.
Environmental, safety, and risk analysis requirements.


w.
Proponent related to task.


x.
Organization related to task.


y.
Echelon related to task.


z.
Training task selection criteria for each task:



(1)
Criticality of performance value.



(2)
Frequency of performance.



(3)
Probability of inadequate performance.



(4)
Training emphasis rating.



(5)
Difficulty of performance.



(6)
Task delay tolerance.



(7)
Percentage of personnel, by occupational specialty and skill level, who perform the task.



(8)
Other.


aa.
Identification number and title of the following type references to the task:



(1)
Manning documents.



(2)
Field manuals and doctrinal publications.



(3)
Technical manuals.



(4)
Equipment requirement documents.



(5)
Basis of issue plan.



(6)
Other.


ab.
Combat functions related to the task.


ac.
System related to task (e.g., weapon system, information system, management system).


ad.
Information requirements shall include input information, decision/judgmental requirements, information processing information, control adequacy of feedback response, and acceptable feedback results.


ae.
Diagram requirements shall include task diagrams to clarify task descriptions where applicable.  (Diagram types include tabular, functional flow, hierarchical input and output process, operational sequence, and others.)

2.3.3  Task lists.  The task lists shall be comprised of:


a.
All collective task titles.


b.
All individual task titles.

2.3.4  Training data matrix.  The training data matrix shall identify the system level or subsystems/equipment, and the task to be performed.  It shall also include a matrix listing of the system level and subsystem/equipment level.

2.3.5  Task information summary and clarification.  The summary shall include the data collector’s qualification of collective and individual task information in the context of current and future operations.

2.4  Part 2:  Training task data.  The training task data shall include listings of knowledge, skills, and attitudes for the tasks that have been selected for training.  The training task data shall include:

2.4.1  Training task lists.  Listings of training tasks shall be provided as follows:


a.
Collective training tasks with knowledge, skills, and attitudes for each collective training task.


b.
Individual training tasks with knowledge, skills, and attitudes for each individual training task.

2.4.2  Collective and individual training task data.  Collective and individual training task data shall include the following for each task selected for training:


a.
Collective and individual training task data shall contain:



(1)
An indication if the training task can be supported using job aids.



(2)
Task category (i.e., collective or individual).



(3)
Training task number.



(4)
Training task statement.



(5)
Training task conditions.



(6)
Training task standards.



(7)
Training task cues.



(8)
Performance measures.



(9)
Skill requirements.



(10)
Knowledge requirements.



(11)
Attitude requirements.



(12)
References.



(13)
Instructional setting.



(14)
Task learning difficulty.



(15)
Notes.


b.
The training task hierarchies data shall establish relationships among training tasks by learning type and learning level.

2.4.3  Training exercise data.  Training exercise data shall include the following:


a.
Exercise title used for training each collective task.


b.
Military training program number.


c.
Exercise number.


d.
Threat situation for exercise or drill.


e.
Results of war gaming exercise or drills.


f.
Objective of exercises or drills.


g.
Relationship of exercise with exercises of subordinate units.


h.
Approvals (e.g., analyst, reviewer, revisions) with dates.


i.
Operating systems supported by exercises.


j.
Training equipment required.


k.
List of all collective tasks associated with exercise.


l.
List of all individual tasks associated with exercise.

2.5  Part 3:  Learning objectives data.  The Learning Objectives (LO) data shall include information related to the design of training courses as follows:

2.5.1  Training course data.  Training course data shall include the following:


a.
Course title.


b.
Course mission statement.  


c.
Course length.


d.
Class size data.


e.
Course LO.


f.
Terminal Learning Objectives (TLOs).


g.
Topic LOs.


h.
Enabling Learning Objectives (ELOs) for each TLO.


i.
Knowledge, skills, attitudes, and information required for each ELO.


j.
Trainee prerequisite knowledge and skills required for each ELO.


k.
Hierarchies of ELOs and TLOs based on types and levels of learning.


l.
Collective training task LOs.


m.
Individual training task LOs.


n.
Strategy for combining, sequencing, and presenting LOs.


o.
Setting for each course or LO.


p.
Learning events and activities for each ELO.


q.
Media selected for each LO.


r.
Instructional methods selected for each LO.


s.
Functional area supported by TLO.


t.
Requirements and concerns for safety and environmental issues for each LO.


u.
Notes.


v.
Training sequence lists as follows: 



(1)
Training sequence list for each ELO in a TLO.



(2)
Training sequence list for each LO in a course.



(3)
Training sequence list for events and activities for each LO.



(4)
Profile item to topic objective assignment chart.


w.
Learning objective to training task cross-reference as follows: 



(1)
Lists of tasks supported by each LO, with task number and Program of Instruction number.



(2)
LOs supporting each task, with task number and Program of Instruction number.


x.
References for each LO.

2.5.2  Learning objective hierarchies and flow diagrams.  These diagrams shall contain LOs arranged in a hierarchical relationship with flow diagrams to describe the superordinate, ordinate, subordinate, and sequential relationship among LOs.

2.5.3  Learning analysis summary.  The learning analysis summary shall contain the mission statement, course objective, TLO, ELO, and the knowledge, skills, and attitudes to support the LOs.  The summary shall provide a listing of LOs and the knowledge, skills, and attitudes required to perform the tasks.  The summary shall be arranged in a sequence appropriate for presentation.

2.6  Part 4:  Knowledge, skills, and attitudes analysis data.  This data shall include the following:

2.6.1  Procedures.  This data shall describe the methods and procedures used to conduct the analysis of knowledge, skills, and desired attitudes.  It shall also provide detailed narratives, descriptions, flow diagrams, and other information on any taxonomies, typologies, or classification strategies used to identify knowledge, skills, and attitudes.

2.6.2  Performance profiles.  This data shall include evaluation results and profiles for each task identified as follows:


a.
Perceptual/motor skills.


b.
Cognitive tasks.


c.
Knowledge requirements.


d.
Information processing skills.


e.
Desired attitudes.

2.6.3  Category of knowledge.  The category of knowledge (e.g., general, physical, functional interface, operational maintenance, documentation, etc.) and the associated item number for each knowledge required shall be provided.

2.6.4  Category of skills.  The category of skills (e.g., operation, maintenance, etc.) and the associated item number for each skill required shall be provided.

2.6.5  Target population/entry skills analysis data.  This data describes the results of the target population analysis conducted for each unique population type.  It shall include evaluation reports and skill and knowledge profiles.  These reports shall also contain estimations of the degree of retention, comprehension, and proficiency the target student population already possesses for the task and task activities identified to be trained.  (Results of this analysis data establishes the training requirements baseline for each personnel type.)

2.6.6  Master task and skills data.  This data shall contain the master task and skills lists for each type personnel.  Lists shall be provided that show codes assigned to knowledge, skills, and task proficiency and allocated to each qualification level for each type personnel skill area.

2.6.7  Personnel Performance Profile (PPP) table.   This shall contain the PPP table type (i.e., system, subsystem, equipment, task/function, or background).

2.6.8  Training Objective Statements (TOS).  The TOSs shall contain pre-prepared statements which shall be modified by amending, adding, or deleting to describe the various levels (e.g., perform normal operations vice casualty operations) and types (e.g., operate vice maintain) of job-related training.  (The TOSs describe knowledge, skills, and attitudes.  Use of the TOSs, by selecting and modifying the appropriate ones, allows a training program to be readily and easily described and eliminates the repetitive requirement for writing descriptive statements of training each time a training program is developed.)

2.6.9  Table Assignment Matrix (TAM).  The TAM shall contain lists that provide PPP table identifiers which are designated for training in a particular training program for the personnel categories. 

2.6.10  Training Path Chart (TPC).  The TPC shall provide a graphic representation of a complete training path/pipeline for an occupational specialty.

2.6.11  Training Level Assignments (TLA).  The TLA shall contain a column matrix arranged in PPP table number sequence.  One column shall be used to enter the PPP item numbers and letters of corresponding PPP items to be trained.  Training objective statement alphanumeric codes, corresponding with the TOS task set chosen for training, shall be placed at the head of each of the remaining columns.  Training level assignment applicability indicators, consisting of alphanumeric characters corresponding to the various training environments, shall be placed to the right of each PPP item number to show where that item will be trained.

2.7  Part 5:  Mission Performance Standards (MPS).  The MPS shall include the following:


a.
Number and title of the unit task.


b.
Combat conditions under which each unit task will be performed to include any equipment, tools, or manuals available to the unit as well as any environmental constraints.


c.
Criteria that constitute acceptable performance of the unit task.


d.
Evaluator instructions that provide general information which will be useful during the evaluation process.


e.
The designation (KI) shall be placed at the end of each statement of standards, to identify standards that are essential to unit performance of a task or that require additional explanation.

2.8  Part 6:  Individual Training Standards (ITS).  The ITS shall contain the following:  

2.8.1  ITS system data.  ITS system data shall include:


a.
Occupational field title.


b.
Job data to include: 



(1)
Job description.



(2)
Functional area title.



(3)
Occupational specialty skills titles.


c.
Description of the ITS development process.


d.
ITS numbering system description.


e.
Description of the use of ITSs.


f.
Description of the maintenance of ITSs.


g.
Listing of training devices and equipment.


h.
Listings of ordnance and other expendables required.


i.
Environmental and safety hazards descriptions.

2.8.2  ITS listings.  ITS listings shall be provided for each occupational field duty area as follows:


a.
Task description.


b.
Conditions.


c.
Standards.


d.
Performance measures.


e.
Performance steps.


f.
References.


g.
Administrative instructions.

2.8.3  Index of tasks.  This index shall include an explanation of all abbreviations and shall also include the following information in table format:


a.
Task number.


b.
Task.


c.
Formal School (FS).


d.
Managed On the Job Training/Sustainment (MOJT/SUST).


e.
Lowest grade required to perform this task.

2.8.4  Common ITS listing.  This listing shall include a cross-reference of ITS common to more than one occupational skill area within an occupational field.  The listing shall contain the following:


a.
General (explains the common listing).


b.
Format (explains the format of the common listing).


c.
Task titles, listed in one column with the common task numbers listed in a second column.

2.8.5  Table of contents.  A listing of task numbers and titles shall be given for each duty area.

3. Standard digital data.  Standard digital data shall be delivered for the Standard Data Elements (SDEs) marked with an “X” in the “Required” box in Table 1.

DATA ITEM DESCRIPTION

TITLE:  INSTRUCTIONAL PERFORMANCE REQUIREMENTS DOCUMENT

Number:  DI-SESS-81518B
Approval Date:  31 August 2001

AMSC Number: N7464
Limitation:  

DTIC Applicable:  No
GIDEP Applicable:  No

Office Of Primary Responsibility:  N/AS/PMA205

Applicable Forms:  None

Use/relationship: This document provides mission, and collective and individual task information.  This document also provides listings of knowledge, skills, attitudes, and learning objectives for the tasks that have been selected for training.  The Instructional Performance Requirements Document contains data necessary to support the design of a training program.

a.  This Data Item Description (DID) contains the preparation instructions for the content and format of the Instructional Performance Requirements Document.

b.  This DID contains the format, content, and intended use information for the data product resulting from the performance requirements described by 3.2.2 of MIL-PRF-29612B, and is applicable to the acquisition of training data products.  Data product performance evaluation criteria are specified in 4.3.2 of MIL-PRF-29612B.

c.  It is not intended that all the requirements contained herein be applied to every program or program phase.  Portions of this DID are subject to deletion tailoring depending upon the program phase in which it is applied in the contract.  Any individual data requirement contained in this DID is subject to deletion tailoring.

d.  This DID supersedes DI-ILSS-81518A.

Requirements:

1.  Format.  The format of data contained within this DID is as follows:


a.
Page-based products, for which contractor format is acceptable.


b.
Standard digital data in compliance with the content and format requirements specified in the DoD Data Architecture (DDA) and the Defense Data Dictionary System (DDDS).

2.  Content.  The Instructional Performance Requirements Document shall provide the following:

2.1  Front matter.  The content of front matter shall be in accordance with Appendix A of MIL-PRF-29612B.

2.2  Introduction.  The introduction shall specify the purpose, scope, and intended use of the Instructional Performance Requirements Document, as well as the background information and a description of the methodology used in each of the analyses utilized to develop the information.

2.3  Part 1:  Mission, and collective and individual task data.  The task data contains the requirements for the mission, and collective and individual tasks as follows:

2.3.1  Mission information.  This data shall consist of the following:  


a.
Organization.


b.
Echelon.


c.
Mission objectives.


d.
Stated missions related to unit mission.


e.
Implied missions related to each stated mission. 


f.
Mission scenarios (e.g., combat functions, aircrew, tank crew).


g.
A description of the segments for each of the missions.  (Each mission phase or segment consists of a collection of related functions and tasks with a common outcome, timing, and contribution to total mission performance.)  


h.
Mission profile to include:



(1)
Mission map and chart descriptions.



(2)
Graph and scale descriptions.



(3)
System and operator requirements.

2.3.2  Collective and individual task information.  The task information shall consist of the following:


a.
Analyst and reviewer identification.


b.
Date of analysis.


c.
Task category (i.e., collective or individual).


d.
Task type (i.e., cognitive or psychomotor).


e.
Task identification number.


f.
Task title.


g.
Task description, to include a single unit of specific work behavior with clear beginning and ending points.


h.
Task performance steps.


i.
Subordinate tasks for each task.


j.
Elements within each subordinate task.


k.
Task conditions.


l.
Task standards.


m.
Initiating cues.


n.
Tools, equipment, and materials related to the task.


o.
Performance measures for each task.


p.
Relationship of collective tasks to individual tasks.


q.
List of all individual tasks for each collective task.


r.
Occupational specialties performing task. 


s.
Skill levels performing task.


t.
Proficiency codes for each task.


u.
Relationship of tasks to each mission.


v.
Environmental, safety, and risk analysis requirements.


w.
Proponent related to task.


x.
Organization related to task.


y.
Echelon related to task.


z.
Training task selection criteria for each task:



(1)
Criticality of performance value.



(2)
Frequency of performance.



(3)
Probability of inadequate performance.



(4)
Training emphasis rating.



(5)
Difficulty of performance.



(6)
Task delay tolerance.



(7)
Percentage of personnel, by occupational specialty and skill level, who perform the task.



(8)
Other.


aa.
Identification number and title of the following type references to the task:



(1)
Manning documents.



(2)
Field manuals and doctrinal publications.



(3)
Technical manuals.



(4)
Equipment requirement documents.



(5)
Basis of issue plan.



(6)
Other.


ab.
Combat functions related to the task.


ac.
System related to task (e.g., weapon system, information system, management system).


ad.
Information requirements shall include input information, decision/judgmental requirements, information processing information, control adequacy of feedback response, and acceptable feedback results.


ae.
Diagram requirements shall include task diagrams to clarify task descriptions where applicable.  (Diagram types include tabular, functional flow, hierarchical input and output process, operational sequence, and others.)

2.3.3  Task lists.  The task lists shall be comprised of:


a.
All collective task titles.


b.
All individual task titles.

2.3.4  Training data matrix.  The training data matrix shall identify the system level or subsystems/equipment, and the task to be performed.  It shall also include a matrix listing of the system level and subsystem/equipment level.

2.3.5  Task information summary and clarification.  The summary shall include the data collector’s qualification of collective and individual task information in the context of current and future operations.

2.4  Part 2:  Training task data.  The training task data shall include listings of knowledge, skills, and attitudes for the tasks that have been selected for training.  The training task data shall include:

2.4.1  Training task lists.  Listings of training tasks shall be provided as follows:


a.
Collective training tasks with knowledge, skills, and attitudes for each collective training task.


b.
Individual training tasks with knowledge, skills, and attitudes for each individual training task.

2.4.2  Collective and individual training task data.  Collective and individual training task data shall include the following for each task selected for training:


a.
Collective and individual training task data shall contain:



(1)
An indication if the training task can be supported using job aids.



(2)
Task category (i.e., collective or individual).



(3)
Training task number.



(4)
Training task statement.



(5)
Training task conditions.



(6)
Training task standards.



(7)
Training task cues.



(8)
Performance measures.



(9)
Skill requirements.



(10)
Knowledge requirements.



(11)
Attitude requirements.



(12)
References.



(13)
Instructional setting.



(14)
Task learning difficulty.



(15)
Notes.


b.
The training task hierarchies data shall establish relationships among training tasks by learning type and learning level.

2.4.3  Training exercise data.  Training exercise data shall include the following:


a.
Exercise title used for training each collective task.


b.
Military training program number.


c.
Exercise number.


d.
Threat situation for exercise or drill.


e.
Results of war gaming exercise or drills.


f.
Objective of exercises or drills.


g.
Relationship of exercise with exercises of subordinate units.


h.
Approvals (e.g., analyst, reviewer, revisions) with dates.


i.
Operating systems supported by exercises.


j.
Training equipment required.


k.
List of all collective tasks associated with exercise.


l.
List of all individual tasks associated with exercise.

2.5  Part 3:  Learning objectives data.  The Learning Objectives (LO) data shall include information related to the design of training courses as follows:

2.5.1  Training course data.  Training course data shall include the following:


a.
Course title.


b.
Course mission statement.  


c.
Course length.


d.
Class size data.


e.
Course LO.


f.
Terminal Learning Objectives (TLOs).


g.
Topic LOs.


h.
Enabling Learning Objectives (ELOs) for each TLO.


i.
Knowledge, skills, attitudes, and information required for each ELO.


j.
Trainee prerequisite knowledge and skills required for each ELO.


k.
Hierarchies of ELOs and TLOs based on types and levels of learning.


l.
Collective training task LOs.


m.
Individual training task LOs.


n.
Strategy for combining, sequencing, and presenting LOs.


o.
Setting for each course or LO.


p.
Learning events and activities for each ELO.


q.
Media selected for each LO.


r.
Instructional methods selected for each LO.


s.
Functional area supported by TLO.


t.
Requirements and concerns for safety and environmental issues for each LO.


u.
Notes.


v.
Training sequence lists as follows: 



(1)
Training sequence list for each ELO in a TLO.



(2)
Training sequence list for each LO in a course.



(3)
Training sequence list for events and activities for each LO.



(4)
Profile item to topic objective assignment chart.


w.
Learning objective to training task cross-reference as follows: 



(1)
Lists of tasks supported by each LO, with task number and Program of Instruction number.



(2)
LOs supporting each task, with task number and Program of Instruction number.


x.
References for each LO.

2.5.2  Learning objective hierarchies and flow diagrams.  These diagrams shall contain LOs arranged in a hierarchical relationship with flow diagrams to describe the superordinate, ordinate, subordinate, and sequential relationship among LOs.

2.5.3  Learning analysis summary.  The learning analysis summary shall contain the mission statement, course objective, TLO, ELO, and the knowledge, skills, and attitudes to support the LOs.  The summary shall provide a listing of LOs and the knowledge, skills, and attitudes required to perform the tasks.  The summary shall be arranged in a sequence appropriate for presentation.

2.6  Part 4:  Knowledge, skills, and attitudes analysis data.  This data shall include the following:

2.6.1  Procedures.  This data shall describe the methods and procedures used to conduct the analysis of knowledge, skills, and desired attitudes.  It shall also provide detailed narratives, descriptions, flow diagrams, and other information on any taxonomies, typologies, or classification strategies used to identify knowledge, skills, and attitudes.

2.6.2  Performance profiles.  This data shall include evaluation results and profiles for each task identified as follows:


a.
Perceptual/motor skills.


b.
Cognitive tasks.


c.
Knowledge requirements.


d.
Information processing skills.


e.
Desired attitudes.

2.6.3  Category of knowledge.  The category of knowledge (e.g., general, physical, functional interface, operational maintenance, documentation, etc.) and the associated item number for each knowledge required shall be provided.

2.6.4  Category of skills.  The category of skills (e.g., operation, maintenance, etc.) and the associated item number for each skill required shall be provided.

2.6.5  Target population/entry skills analysis data.  This data describes the results of the target population analysis conducted for each unique population type.  It shall include evaluation reports and skill and knowledge profiles.  These reports shall also contain estimations of the degree of retention, comprehension, and proficiency the target student population already possesses for the task and task activities identified to be trained.  (Results of this analysis data establishes the training requirements baseline for each personnel type.)

2.6.6  Master task and skills data.  This data shall contain the master task and skills lists for each type personnel.  Lists shall be provided that show codes assigned to knowledge, skills, and task proficiency and allocated to each qualification level for each type personnel skill area.

2.6.7  Personnel Performance Profile (PPP) table.   This shall contain the PPP table type (i.e., system, subsystem, equipment, task/function, or background).

2.6.8  Training Objective Statements (TOS).  The TOSs shall contain pre-prepared statements which shall be modified by amending, adding, or deleting to describe the various levels (e.g., perform normal operations vice casualty operations) and types (e.g., operate vice maintain) of job-related training.  (The TOSs describe knowledge, skills, and attitudes.  Use of the TOSs, by selecting and modifying the appropriate ones, allows a training program to be readily and easily described and eliminates the repetitive requirement for writing descriptive statements of training each time a training program is developed.)

2.6.9  Table Assignment Matrix (TAM).  The TAM shall contain lists that provide PPP table identifiers which are designated for training in a particular training program for the personnel categories. 

2.6.10  Training Path Chart (TPC).  The TPC shall provide a graphic representation of a complete training path/pipeline for an occupational specialty.

2.6.11  Training Level Assignments (TLA).  The TLA shall contain a column matrix arranged in PPP table number sequence.  One column shall be used to enter the PPP item numbers and letters of corresponding PPP items to be trained.  Training objective statement alphanumeric codes, corresponding with the TOS task set chosen for training, shall be placed at the head of each of the remaining columns.  Training level assignment applicability indicators, consisting of alphanumeric characters corresponding to the various training environments, shall be placed to the right of each PPP item number to show where that item will be trained.

2.7  Part 5:  Mission Performance Standards (MPS).  The MPS shall include the following:


a.
Number and title of the unit task.


b.
Combat conditions under which each unit task will be performed to include any equipment, tools, or manuals available to the unit as well as any environmental constraints.


c.
Criteria that constitute acceptable performance of the unit task.


d.
Evaluator instructions that provide general information which will be useful during the evaluation process.


e.
The designation (KI) shall be placed at the end of each statement of standards, to identify standards that are essential to unit performance of a task or that require additional explanation.

2.8  Part 6:  Individual Training Standards (ITS).  The ITS shall contain the following:  

2.8.1  ITS system data.  ITS system data shall include:


a.
Occupational field title.


b.
Job data to include: 



(1)
Job description.



(2)
Functional area title.



(3)
Occupational specialty skills titles.


c.
Description of the ITS development process.


d.
ITS numbering system description.


e.
Description of the use of ITSs.


f.
Description of the maintenance of ITSs.


g.
Listing of training devices and equipment.


h.
Listings of ordnance and other expendables required.


i.
Environmental and safety hazards descriptions.

2.8.2  ITS listings.  ITS listings shall be provided for each occupational field duty area as follows:


a.
Task description.


b.
Conditions.


c.
Standards.


d.
Performance measures.


e.
Performance steps.


f.
References.


g.
Administrative instructions.

2.8.3  Index of tasks.  This index shall include an explanation of all abbreviations and shall also include the following information in table format:


a.
Task number.


b.
Task.


c.
Formal School (FS).


d.
Managed On the Job Training/Sustainment (MOJT/SUST).


e.
Lowest grade required to perform this task.

2.8.4  Common ITS listing.  This listing shall include a cross-reference of ITS common to more than one occupational skill area within an occupational field.  The listing shall contain the following:


a.
General (explains the common listing).


b.
Format (explains the format of the common listing).


c.
Task titles, listed in one column with the common task numbers listed in a second column.

2.8.5  Table of contents.  A listing of task numbers and titles shall be given for each duty area.

3.  Standard digital data.  Standard digital data shall be delivered for the Standard Data Elements (SDEs) marked with an “X” in the “Required” box in Table 1.

DATA ITEM DESCRIPTION

TITLE:  CONFERENCE AGENDA

Number: DI-ADMN-81249B



Approval Date: 931001
AMSC Number: F6968




Limitation:

DTIC Applicable: 





GIDEP Applicable:  

Office of Primary Responsibility: F/ESC/EN-4

Applicable Forms: None

Use/Relationship: 

a.  This Data Item Description (DID) contains the format and content preparation instructions for the data product generated by the specific and discrete task requirement as delineated in the contract.

b.  This DID supersedes DI-ADMN-81249.

Requirements:
1.  Format.  Contract format is acceptable.

2.  Content.  The agenda shall include the following, where applicable:


a.  The purpose and objective of the conference.


b.  The conference location, date, and duration.


c.  A daily chronological listing of each major topic or subtopic to be discussed and the time to be devoted to each topic.


d.  A list of activities to be represented and identification of their responsibilities.


e.  A list of subcommittees to be established during the conference and the proposed activity representation for each subcommittee.


f.  Reference to and brief description of the results of previous meetings, when relevant.


g.  Location, schedule, and purpose or subject area to be covered by each subcommittee, when applicable.


h.  Names of the conference chairperson, co-chair, and subcommittee chairs, when applicable.


i.  Information on billeting, messing, transportation, an administrative services available to conference attendees.


j.  Complete list of all documentation to be available for review.


k.  Brief description of progress on actions or problems identified at previous meetings, when applicable.


l.  Other pertinent information such as forms to be used, identification of any deviations or waivers, security classification, and clearance requirements.
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