Visit Request:  
Name of Employee:







Date(s) of visit:  From:



To:




Facility and Location to be visited:

Name of Company/Command:








Street Address:









City, State & Zip:










SECURITY

Fax number for Facility:









Phone number for Facility:









Name if known:










PRINCIPAL CONTACTS

Name and Phone number of person(s) to be visited:





One sentence description of purpose of visit:






Classified Visit? 


Yes  


No

(If yes, please describe nature of discussion and governmental authorization relied upon.)












Authorized Courier?


Yes


No

Export-Controlled Technical discussion? 
Yes

 No

(If yes, please describe nature of discussion and government export license number.)

NOTE:  Employees required to make a classified visit should submit a request for clearance to the Security Office at least 10 working days before the visit.  A Fifty-five (55) day processing period is required for all Foreign visit request. All items listed above must be completed in order to process request for visit. 

(Email to anna.l.schmeiser@baesystems.com)
