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Analysts work under the general direction of the supervisor. The supervisor sets the overall objectives and in consultation with the employee, determines timeframes and resources needed to complete the objectives. The incumbent independently plans and carries out projects and analyses of the organization's/program’s requirements; interprets established policies and procedures, and regulations in conformance with the established mission objectives and goals. The employee identifies and informs the supervisor of potentially controversial issues.

Analysts at this level, independently provide managers with objectively based information for making decisions on the administrative and/or programmatic aspects of organization operations and management by accomplishing a wide variety of assignments concerned with effectiveness and efficiency of programs and operations. Applies knowledge of analytical methods to assess and evaluate programs or operations. Applies knowledge of Command/Directorate/Program Management Office goals and objectives to accomplish assigned programs. Develops and/or assists in the development of a variety of correspondence. Conducts and/or assists in conducting meetings and briefings. Actively participates as a team member when necessary to accomplish projects.

Please select one or more of the additional duties stated below to better define the work of the position.
___Establishes schedules for planning, coordination, and accomplishment of work to facilitate the acquisition and/or work processes. Initiates action to insure that cost and schedule procedures and policies are current and implemented.

___Provides program support, assessment, and consultation services for assigned programs.

___Provides substantive management support services in the areas of program cost analysis, annual and multi-year fiscal planning, and/or development of annual work-plans.

___Recommends the reprogramming of funds, as necessary, to accommodate newly assigned functions or program restructuring.

___Assists with developing plans and conducts management studies dealing with work measurement, methods and procedures, engineered/non-engineered standards, and or benchmarking, to identify problems and propose solutions to improve production efficiency.

___Designs and conducts surveys, reviews, and research projects and provides advice/recommendations.

___Assists higher level analysts in providing position management & classification advice and guidance. Provides guidance to management in other civilian personnel functional areas. 

___Provides and assists higher level analysts in a variety of budget functions (e.g., formulation, justification, execution.

 
Please select the paragraph below if the incumbent serves as a supervisor.

___Performs the full range of administrative and technical supervisory duties. Responsible for understanding and actively supporting the Command's Affirmative Action/EEO Program; ensuring EEO principles are reflected in all aspects of personnel management. Assigns work and establishes priorities; evaluates performance of subordinates; gives advice, counsel and/or provides instruction to subordinates on both work and administrative matters; interview and recommends selections of candidates for positions, promotions and reassignments, hears and resolves complaints from subordinates. Exercises full authority as a member of the pay pool management, in assessing contribution and preparing statements of duties and experience for Demonstration employees.

Please select the following if the incumbent serves as a team leader on a regular basis leading three or more employees.
____ Serves as a team leader providing guidance and direction to team members.
