BUDGET ANALYST
NH-560-II (GS-11)
Budget analysts at this level perform various budget functions involving the formulation, justification, and/or execution of budgets for assigned organizational programs or projects. This work requires knowledge and skill in the application of related laws, regulations, policies, precedents, methods, and techniques of budgeting. The supervisor sets the overall objectives and in consultation with the employee, determines timeframes and resources. The incumbent independently plans and carries out the work in conformance with established goals and objectives. The employee resolves most conflicts and informs the supervisor of potentially controversial issues.

The incumbent is responsible for executing a segment of the organizational budget. Independently provides financial advice with guidance from senior analysts.

Performs the full range of budget review and analysis functions in formulation, presentation, and execution of the assigned budgets. Drafts and issues interpretations of various levels of budgetary guidance, supplemental guidance, and instructions. Compiles POM submissions, budget year estimates, and current year allocations.

Reviews and analyzes office input for conformance with command policy, instructions, and guidance. Edits narrative and quantitative data to ensure accuracy and consistency. Develops standard submissions for use by project officers for coordination of short and long-term proposals. 

Monitors, reviews, and analyzes execution of approved budgets by project officers. Reviews reports of budget and program activities and accomplishments, and determines amount and timing of funding allotments to be distributed. Tracks the current year budget with respect to allocation, obligation, and expenditure of funds. Recommends transfer of funds between accounts.

Applies skill in written and oral communications. Actively participates as a team member, when necessary, to accomplish projects. Interacts with customers to understand and determine customer needs.

Please select the paragraph below if the incumbent serves as a supervisor.

___Performs the full range of administrative and technical supervisory duties. Responsible for understanding and actively supporting the Command’s Affirmative Action/EEO Program, ensuring EEO principles are reflected in all aspects of personnel management. Assigns work and establishes priorities; evaluates performance of subordinates; gives advice, counsel, and/or instruction to subordinates on both work and administrative matters; interviews and recommends selection of candidates for positions, promotions, and reassignments; and hears and resolves complaints from subordinates. Exercises full authority as a member of the pay pool management in assessing contribution and preparing statements of duties and experiences for Demonstration employees.

Please select the following if the incumbent serves as a team leader on a regular basis leading three or more employees.

____ Serves as a team leader providing guidance and direction to team members.
