ATTORNEY-ADVISOR (GENERAL) 
NH-905-III (GS-13)

Serves as an assistant counsel with responsibility for providing legal advice and counsel in the fields of civilian personnel, environmental, business, and commercial law. Provides legal advice in the form of oral advice and written opinions, documents, and clauses/provisions. Provides legal advice and counsel regarding matters in the area of fiscal law involving the budget process; appropriation and authorization; proper obligation and expenditure of funds; and accounting aspects contract administration. Advice and opinions may involve all aspects of the procurement process from solicitation to final contract closeout.  

The incumbent works under the general direction of the supervisor. The employee is expected to apprise Counsel of any unusual circumstances or important policy considerations affecting the development and/or resolution of individual matters. The incumbent researches statutes, regulations, cases, and other legal and factual documents.

The employee is expected to conduct investigation, provide legal advice, and represent the command in administrative hearings and routine matters with minimal oversight. This level of work requires extensive knowledge of law in a variety of fields (civilian personnel, environmental, business, and commercial).  

Please select the paragraph below if the incumbent serves as a supervisor.  

____Performs the full range of administrative and technical supervisory duties. Responsible for understanding and actively supporting the Command Affirmative Action/EEO Programs, ensuring EEO principals are reflected in all aspects of personnel management. Assigns work and establishes priorities; evaluates performance of subordinates; gives advice, counsel, and/or instruction to subordinates on both work and administrative matters; interviews, and recommends selection of candidates for positions, promotions, and reassignments; and hears and resolves complaints from subordinates. Exercises full authority as member of the pay pool management in assessing contribution and preparing statements of duties and experience for Demonstration employees.

Please select the following if the incumbent serves as a team leader on a regular basis leading three or more employees.  

____ Serves as a team leader providing guidance and direction to team members.
  

 

