GENERAL SUPPLY SPECIALIST
NH-2001-III (GS-13)
At this level the employee serves as an expert responsible for managing and directing the operations of a variety of two or more supply functions (i.e., Material Management & Property Control & Accountability). The incumbent performs unusually difficult assignments under general administrative direction with wide latitude to exercise independent judgment. The employee serves as a technical expert in the cognizant supply areas. Work is reviewed primarily for results obtained in meeting the command’s supply requirements. The work requires expert knowledge of Department of Defense and Marine Corps supply processes to include inventory management, issuing processes, disposition, and knowledge of weapon procedures. The work also requires a comprehensive knowledge of supply policy requirements and regulations

The incumbent plans, organizes, directs, and controls supply support and material management operations. These functions include warehousing, accountability, disposition of excess equipment, requisitioning, receiving, issuing, and maintaining mechanized accounts, shipping, security, hazardous materials, safety, space management, and investigations. Prepares annual budget submission for supply operations and maintenance operations. The incumbent administers the supply program for the command to include planning and establishment of general work flow; determine goals and standards of performance to include the review and analysis of records and reports to determine work production; and has oversight of the warehouse and storage space requirements.

Actively serves as a team leader or member to accomplish assigned projects as necessary.

Please select the paragraph below if the incumbent serves as a supervisor.

____Performs the full range of administrative and technical supervisory duties.

Responsible for understanding and actively supporting the Command’s Affirmative Action/EEO Program, ensuring EEO principles are reflected in all aspects of personnel management. Assigns work and establishes priorities; evaluates performance of subordinates; gives advice, counsel, and/or instruction to subordinates on both work and administrative matters; interviews and recommends selections of candidates for positions, promotions, and reassignments; and hears and resolves complaints from subordinates. Exercises full authority as a member of the pay pool management in assessing contribution and preparing statements of duties and experience for Demonstration employees.

Please select the following if the incumbent serves as a team leader on a regular basis leading three or more employees.

____ Serves as a team leader providing guidance and direction to team members.

