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MANAGEMENT & PROGRAM ANALYST
Analysts at this level serve as a senior advisor, technical expert, and recognized authority to the Commander/Executive Director/Director/Program Manager. Develops, promulgates, and interprets Department of Defense/Department of Navy/Marine Corps and Command policy and guidance. Provides general and specific management oversight of subordinates in the Directorate/Program Management Office regarding assigned program initiatives, to ensure effective program implementation and consistency with existing policies on a long-term basis. Is responsible for the overall planning, direction, and success of substantial programs, systems development efforts, acquisition, and research technology initiatives that have great significance to the Command and/or the Marine Corps. Responsible for ensuring integration of Directorate/Program Management Office programs/initiatives with Command/Marine Corps/Department goals and objectives. An advanced knowledge of assigned programs and related regulations, policies, and procedures is required at this level.

Establishes program goals and objectives, develops resource estimates, and determines resource allocations for the Directorate/Program Management Office. Ensures program objectives, planning, and execution include consideration and coordination with similar Department of Navy/Marine Corps programs. Makes substantial program contributions and determines if existing programs effectively accomplish intended goals or if modifications are required to meet Command/Marine Corps/Department of Navy/Department of Defense goals and procedures.

Analyzes, balances, reconciles program requirements with available resources. Analyses and evaluations, developed by the employee are normally reviewed for potential impact on broad policy objectives and program goals, technical recommendations, commitments, and decisions rendered are accepted as final. Maintains technical competency through constant involvement and awareness of developments in the employee’s fields of expertise and involvement. Represents the Command at all levels of Government and Industry, and initiates, influences, and shapes policy, concepts, and approaches.

Develops and presents convincing oral/written presentations to all levels of Government and Industry management. Analyzes coordinates, and recommends proposals and revisions to Department of Defense, other/joint Service, Department of Navy, Marine Corps, and/or Industry initiatives and policies for assigned programs. Ensures that proposed and implemented policies and procedures are in accordance with Department of Defense/Department of Navy/Marine Corps/Command objectives.

Serves on a variety of high level boards and committees including representation and/or liaison with Department of Defense/Department of Navy/Marine Corps. Conducts presentation and briefings at the Department of Defense/Department of Navy/Marine Corps/ and the Command as a recognized authority regarding assigned programs.

Serves as an expert advisor to the PM or the Commander regarding the status, efficiency or effectiveness of a broad range of acquisition programs. Provides expert level independent program assessments that serve as the basis for major milestone decisions by the Milestone Decision Authority (MDA).

 Please select the paragraph below if the incumbent serves as a supervisor.
___Performs the full range of administrative and technical supervisory duties. Responsible for understanding and actively supporting the Command's Affirmative Action/EEO Program; ensuring EEO principles are reflected in all aspects of personnel management. Assigns work and establishes priorities; evaluates performance of subordinates; gives advice, counsel and/or instruction to subordinates on both work and administrative matters; interviews and recommends selection of candidates for positions, promotions and reassignments, hears, and resolves complaints from subordinates. Exercises full authority as a member of the pay pool management, in assessing contribution and preparing statements of duties and experience for Demonstration employees.

Please select the following if the incumbent serves as a team leader on a regular basis leading three or more employees.
___ Serves as a team leader providing guidance and direction to team members.
