CONTRACT SPECIALIST
NH-1102-IV (GS-15)
This level serves as a recognized authority/advisor and/or senior manager to the Commander/Executive Director/director/program manager. Develops, plans, promulgates, and interprets Department of Defense (DoD)/Department of Navy (DON) and Marine Corps (MC) regulations and policies. The incumbent is delegated unlimited authority for directing contract functions for highly complex, high monetary value, long term procurements for acquisition of major systems of high visibility and criticality to the DoD/DON/MC. The employee is considered an authority when making contractual decisions and procurement policies/procedures and recommendations. The work requires an advanced knowledge of government and agency-specific guidelines and business practices, including statutes, regulations, policies, and procedures and the different types of contracts.

The work involves planning, directing, and coordinating contractual and procurement policy actions involved in supporting sophisticated and technologically advanced systems acquisition programs to ensure that mission responsibilities of the command are achieved.

Analyzes, evaluates, and reviews proposed and on-going procurements and cost and pricing data for highly complex multi-year acquisition of major systems. Procurements are characterized by prototype designs and production; a variety of high technology state-of-the-art equipment systems; a broad range of extensive technical services; pioneering research and development; substantial impact on the economic well-being of the agency; and/or comparable complexities.

Develops and presents convincing oral/written presentations to all levels of government and industry. Serves on a variety of high level boards and committees including representation and/or liaison with DoD/DON/MC. Conducts presentations and briefings at the DoD/DON/MC and command levels as a recognized authority.

Please select the paragraph below if the incumbent serves as a supervisor.

____Performs the full range of administrative and technical supervisory duties. Responsible for understanding and actively supporting the Command’s Affirmative Action/EEO Program, ensuring EEO principles are reflected in all aspects of personnel management. Assigns work and establishes priorities; evaluates performance of subordinates; gives advice, counsel, and/or instruction to subordinates on both work and administrative matters; interviews and recommends selection of candidates for positions, promotions, and reassignments; and hears and resolves complaints from subordinates. Exercises full authority as a member of the pay pool management in assessing contribution and preparing statements of duties and experience for Demonstration employees.

Please select the following if the incumbent serves as a team leader on a regular basis leading three or more employees.

____ Serves as a team leader providing guidance and direction to team members. 
