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Dear Sir or Madam:

Section 1008 of the National Defense Authorization Act for Fiscal Year 2001 (Public Law 106-398) requires contractors to submit electronically, and the Department of Defense (DoD) to process electronically, requests for payment under DoD contracts.  DoD has added Subpart 232.70 – Electronic Submission and Processing of Payment Requests to the Defense Federal Acquisition Regulation Supplement (DFARS) to implement this law.  The new DFARS changes require electronic invoicing for all new DoD contracts as of 1 March 2003.  Marine Corps contracting offices will also be converting as many existing contracts as possible to electronic invoicing.  The Marine Corps is implementing Wide Area Workflow – Receipt and Acceptance (WAWF-RA) to meet this electronic payment request-processing requirement.  Those vendors currently using the Defense Finance and Accounting Service (DFAS) Web Invoicing System (WInS) do not need to switch to WAWF-RA immediately and may continue using WInS until it is discontinued.  However, WInS will be discontinued in the near future when all of its functionalities have been incorporated into a later version of WAWF-RA.

WAWF-RA is a web-based workflow management software application that enables vendors to submit and track their invoices and receipt / acceptance documents electronically via the Internet.  The application also enables the Government to electronically view this data and perform the Government receipt and acceptance processes normally captured on a paper DD Form 250, Material Inspection Receiving Report.  WAWF-RA is a key component of DoD Paperless Contracting and of the Marine Corps End-to-End Procurement / Financial Process being implemented under the Paperless Acquisition Initiative.

Attached is a WAWF-RA brochure that provides additional information and a training and installation CD.  Please have your invoicing / accounts receivable personnel familiarize themselves with the contents of the CD soonest.  If you do not have an Electronic Business Point-of-Contact (EB POC) identified in the Central Contractor Registration (CCR) database, please update your CCR file to include an EB POC.  For additional information on WAWF-RA, you may go to https://wawf.eb.mil (production site) or http://www.wawftraining.com (WAWF-RA web-based training site).  Our WAWF-RA implementation points of contact are (insert installation primary and alternate points of contact information).

The successful implementation of WAWF-RA and the realization of its corresponding benefits depend on using a team approach that includes commitment by the private sector contractor base to use WAWF-RA.  The Marine Corps will shortly be using WAWF-RA as its primary method to accomplish receipt and acceptance.  To advance that forthcoming end state, a WAWF-RA vendor presentation and hands-on demonstration is scheduled for (insert in time, date and location information).  We strongly recommend that our vendors within reasonable commuting distance take advantage of this opportunity.  In order to ensure a place at one of these sessions, please send your e-mail request for training, including the name and contact information for your attendees and your company to (insert POC email information).  Seats will be allocated on a first come, first served basis.  If you choose to attend, please bring the following:

· Contractor and Government Entity (CAGE) Code

· EB POC contact information

· Copy of your current contract

· Copy of a recent invoice

This information will be used to for the hands-on training activity to better demonstrate how to use this application.  Attendance will be at your own expense.

Sincerely,


Contracting Officer
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