DASN (ACQ) 5000/AKSS Working Group

Comment Sheet Form for DOD Guidebook 

Proposed Change Form
Organization/Unit:



Date of Proposed Change:



Name/POC:



POC Numbers (Voice, Fax, & Email):

ID Number of each Proposed Change:


Instruction Encl, Page, Paragraph #:  DOD Guide- Chapter 10 – Test and Evaluation
Category (mark one):

Major (showstopper-nonconcurrence): _____
Significant: _____  
Minor: _____                

Proposed Change:



Rationale:
Procedures for Submitting Proposed Comment Sheet Form to 

DOD Guidebook
1.
Please use the foregoing form.  This will expedite our process for reviewing proposed changes.  Please provide us with an electronic version in of your proposed changes in Microsoft Word, Times New Roman, Font 12 format.

2. Fill-in POC information one time, then copy page as necessary.

3. Please use the following format for commercial phone numbers: (999) 999-9999.

4. Uniquely number each proposed change with an ID number.  Use your office symbol code, similar to below, to preface a three-digit serial number, starting with 001.  For example: DASN (Space and C41).  This will enable us to accurately communicate with you and enable you to track your proposed changes.

5. Categorize your proposed change as major (showstopper-nonconcurrence), significant, or minor. A major proposed change is a showstopper issue that means your organization non-concurs with the instruction unless the proposed change, or the essence of the change, is made or mutually resolved.  This should normally be reserved for use in cases were you believe the instruction conflicts with higher level policy.

6. Please submit a separate form for each proposed change.  If several changes to a section/ paragraph are related, use one change form.  If a section/paragraph requires two or more non-related changes, submit separate change forms.

7. Please provide a rationale for your proposed change.

8. If a sentence or paragraph needs to be revised, provide the revised text.  If you choose, you may copy and paste the original text to the “Proposed Change” section of the form and then edit it to provide us your recommended change.  Under “Tools” pull down menu, use “Track Changes” and “Highlight Changes” and under “Options” use “” and color “green” to show deleted text, and use “underline” with color “red” to show added text.  A vertical bar will appear in the margin where changes have been made.  Here’s an example: this text has been added.

9.
Arrange your proposed changes in order from the basic instruction to the last enclosure.

10. The central POCs ((DASN (ACQ) chapter leads)) for OPNAV, Marine Corps, Navy SYSCOMHQs and related PEOs, and other organizations on the Distribution List are requested to consolidate all of their proposed changes into one Microsoft Word file for submittal sequenced in chapter order.  

Formal Coordination SECNAVINST 5000.2C (19 Nov 03 Draft)
Proposed Change Form (Sample)
Organization/Unit:  
NAVSEA (SEA 1053)

Date of Proposed Change:  
1 Dec 03

Name/POC: 

Tom Smith

POC Numbers (Voice, Fax, Email):  Comm Ph # (+extn, if required):  (703) 123-4567; 


Fax #:  (703) 123-1234; E-Mail:  username@etc.mil

ID Number of each Proposed Change:  NAVSEA-001

Instruction Encl, Page, Paragraph #:  encl (4), page 2, para 2.2.1, first sentence

Category (mark one): 

Major (showstopper-nonconcurrence): _____
Significant: _____ 
Minor: __X__
Proposed Change:  Change the text as shown:

In their role as user representative, Chief of Naval Operations (CNO)/Commandant of the Marine Corps ( CMC) shall identify, define, validate, and prioritize mission requirements, program resources through the Planning, Programming, Budgeting and Execution System (PPBES), and coordinate the test and evaluation process.

Rationale: 
Editorial



See attached instructions for completing this form.  





Please be aware that the DAPWP is only accepting Major comments as defined in the instructions.  This is not the time to propose new DoD policy or guidance. The DoD Guidebook is not mandatory but is intended to provide clarification, examples and lessons learned to assist PMs and IPTs responsible for executing the DOD 5000 series Documents.
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