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COMMERCIAL ENTERPRISE OMNIBUS SUPPORT SERVICES (CEOss)
BLANKET PURCHASE AGREEMENT (BPA) for the 

BUSINESS AND ANALYTICAL DOMAIN
Pursuant to the General Services Administration (GSA) Federal Supply Schedule (FSS) complete the table with information pertinent to your schedule,

	FSS Schedule Number
	Title

	
	


A Blanket Purchase Agreement (BPA) is hereby established (pursuant to your FSS contract), between __________________________________________ and Marine Corps Systems Command (MCSC) under the terms and conditions of GSA Contract Number _____________ and this BPA Number

________________:
The Contractor is required to notify the ACSS PCO of any changes made by GSA to the applicable schedule and shall resubmit the updated schedule within 10 days of receipt of the modification.

ADMINISTRATIVE DATA

	Primary Point of Contact:
	 

	(Complete Name, Title, Corporate Address)
	

	
	

	
	

	
	

	(Electronic mail address and phone number)
	

	
	

	
	

	Alternate Point of Contact:
	

	
	

	
	

	
	


Remit to Address:


      ________________________________________






      ________________________________________

	What is your business size based upon your qualifying GSA Schedule:
	

	Are you an SBA recognized business concern?  If yes, identify your status.
	

	Enter your CAGE CODE:
	

	Enter your DUNS NUMBER:
	

	Enter your TIN:
	


(A)  AUTHORITY

This BPA for Advisory and Assistance Services (A&AS) is entered into pursuant to the terms of the BPA holder’s FSS contract number (_____________) and FAR 8.404(b)(4).

(B)  DESCRIPTION OF THE REQUIREMENT

The BPA holder (hereinafter referred to as the contractor) shall provide a wide range of diverse engineering, configuration/data management, administrative support, security management, acquisition management, test and evaluation, acquisition logistics and financial management support.  This BPA is for support to Marine Corps Systems Command (MCSC), including geographically separated units and operating locations as set forth in the Statement of Work (SOW). 
(C)  STATEMENT OF WORK

The scope of the work to be acquired for this BPA is set forth in the SOW and its domain specific attachments provided at Attachment A of this document.  Additional information relevant to MCSC technical programs and requirements is available at:

http://www.marcorsyscom.usmc.mil/sites/acss/Download.asp

(D)  SECURITY REQUIREMENTS

The security requirements for this BPA will be set forth in the Contract Security Specification Classification (DD Form 254) at the time of BPA award and negotiated with the appropriate business concern (awardee).  Attachment B of this document will be completed at the time of award.

(E)  ELECTRONIC INTERFACE
The BPA holder is required to interface with ACSS via the electronic procurement portal (eP2) for all pre and post award contractual actions, including but not limited to access to RFQ documents, Questions and Answers, contractor submission of technical and price proposals, access to award and modification documents and invoice submission.  Task Orders will be completed, generated, awarded and distributed using the ACSS eP2 system.  The media used for all submissions to eP2 shall be compatible with the Microsoft Office 2000 suite or Adobe Acrobat (.pdf).  The Government will provide CEOss BPA holders with eP2 training.  

(F)  ORDERS

1.  The ACSS  will post all draft task order requirements to eP2 for a minimum of five days to promote a fair opportunity for consideration.  During this period, contractors will be afforded the opportunity to submit questions regarding the draft requirement.  At the conclusion of this five-day period an RFQ will be provided to those vendors that have requested the final RFQ.  Posting the requirement via the ACSS eP2 system will ensure all aspects of FAR compliance.  In addition to written responses, the ACSS office will consider other innovative means to accomplish efficient awards, such as Oral Presentations.  

The evaluation criteria for all competitive CEOss RFQ’s will reflect best practices for performance-based acquisition.  The FAR encourages consideration of non-price evaluation factors as part of the best value analysis.  In making the best value determination, it is possible that after conducting a tradeoff analysis of the proposals, the lowest price may not necessarily represent the best value.  After responses have been evaluated against the factors identified in the RFQ, and the contractor’s rates have been verified, the order will be placed with the contractor that represents the best value to meet the Government’s needs.  The selection decision and award recommendation will be responsibility of the ACSS PCO.  

2.  Requirements for each task order proposal shall be defined at the time of issuance.

3.  Upon receipt of any task order issued hereunder by the PCO, the Contractor, pursuant to such an order shall furnish to the Government, services, materials, and data requested at or below the prices set forth in this BPA.  Task orders under this BPA shall be issued at the sole option of the Government.

4.  It is anticipated that all task orders issued under this BPA shall be accomplished on a firm-fixed price basis as Performance-Based acquisitions.  The Contractor shall not exceed the firm-fixed price.  Any changes to the firm fixed price will be issued in writing, will set forth any additional obligation incurred by the Government, and shall be signed by the PCO.  

5.  Incidental Items and Other Direct Costs (ODC).  Open market (non-supply schedule) items may be added to individual task orders if the items are clearly labeled as such on the order, all applicable acquisition regulations have been followed, and the ACSS Contracting Officer has determined price reasonableness for the open market items prior to purchase.  ODCs of a non-recurring nature MUST be approved by the Contracting Officer prior to cost incurrence.   Open Market items included as ODCs on individual Task Orders are not subject to the GSA Industrial Funding Fee (IFF).  The Contracting Officer may request the advice and assistance of other experts, including the Defense Contract Audit Agency (DCAA) to ensure that an appropriate cost analysis is performed.  If sufficient information is not available to determine price reasonableness, and the value of the incidental items/ODCs exceeds $550,000, cost or pricing data may be obtained in accordance with FAR 15.403-4.  Incidental Items/ODCs may be placed on the task order using Cost Reimbursement type CLINs.  The Government will not reimburse facilitization costs (e.g., Blackberry’s, cell phones and service fees, laptops, etc.) provided to Contractor personnel to perform task requirements.  These items of equipment are expected to be covered by the Contractor’s overhead and G&A rates.  Specific exceptions identified by the Government task sponsor, where such communication is deemed critical to task performance, will be identified in the RFQ.  Additionally, qualifications for labor categories negotiated between the Contractor and GSA, will not be waivered, nor will the Government pay for training required to attain, or maintain skill levels of Contractor personnel.  Such training is considered an incumbent Contractor responsibility to ensure qualifications of their workforce remain viable, and shall not be billed as an ODC, or other charge under this BPA.  

6.  All travel shall be conducted in accordance with the Joint Travel Regulations (JTR), at the direction of the Contracting Officer’s Representative (COR).  Unauthorized travel, or travel not coordinated with the COR shall not be reimbursed.  Costs shall be allowable only if the following information is documented:  (i) Date and place (city, town, or other similar designation) of the expenses; (ii) Purpose of the trip; and (iii) Name of person on trip and that person’s title or relationship to the contractor.
7.  Task orders for services and data shall be issued by the PCO in writing, dated and numbered.  They shall set forth (i) the services and data being ordered, (ii) the quantities to be furnished, (iii) delivery or performance dates, (iv) place of delivery or performance, (v) packing and shipping instructions, if any, and (vi) funds obligated.  Modifications to task orders may be issued by the PCO.  Each task order will allot specific amounts for each CLIN.  

8.  Upon completion of a task order, any and all excess funds may be removed by the PCO by unilateral modification to the respective task order.

9.  The Government reserves the right to not award a task order after issuing a RFQ.  All costs associated with the marketing, development, proposal preparation, presentation, submission and negotiation in response to any task request or task order shall be at the contractor’s expense and will not be allowable if billed as an ODC, or other charge.

(G)  SUBCONTRACTING AND TEAMING RELATIONSHIPS

Subcontracting and Contractor Team arrangements by FSS contractors are encouraged to ensure mission success, however, proposed arrangements with non-schedule subcontractors or non-team members must be clearly identified in proposals to the Government.  Use of non-team members under CEOss task orders is DISCOURAGED, unless provisions of the task order expressly warrant unconventional technical skills.  Identification of such ODC labor charges must include the scope of the work to be performed, as well as the method of inclusion (i.e. labor category and rates or other direct cost (ODC)).  If a task order is awarded to a Contractor who proposed a Non-Schedule subcontractor as an ODC, that subcontracting arrangement is not subject to the GSA Industrial Funding Fee (IFF).  However, in the absence of a competitive procurement, the PCO will be required to determine the price reasonableness of the subcontractors proposed rates to validate pricing. Non-schedule or non-team member subcontractors proposed as an ODC may only be burdened with General and Administrative (G&A) overhead.  The following table represents possible Teaming Arrangements and methods to subcontract using the CEOss BPA:

	Subcontracting / Teaming Arrangements

	If…
	Then…
	And…

	Two Contractors have GSA Schedules
	You can have a Contractor Team Arrangement. 


	One Prime Contractor will be designated as the Contractor Team Leader (Prime BPA holder).

	A team member has a GSA Schedule


	The Prime Contractor can propose the team member using the team member’s GSA rates OR the Prime Contractor can map the team member into it’s own GSA rates.
	May not add additional fee to the team member’s rates above the Prime’s schedule rates.  Any discount passed to the Prime by the team member can be retained by the Prime or passed in whole or in part to the Government.



	A team member  doesn’t have a GSA Schedule
	The Prime Contractor can map the Subcontractor into it’s own GSA rates OR 

The Prime Contractor can propose the Subcontractor as an ODC (subject to PCO approval prior to proposing).
	Follow the procedures outlined above



	All Non-team members
	The Prime Contractor must propose the Subcontractor as an ODC (subject to PCO approval prior to proposing).
	Non-team member labor may be burdened only with General & Administrative (G&A) charges.


Contractors may only receive a prime BPA award under one (1) of the four (4) domains.  However, Contractors are permitted to team with any number of vendors in all of the domains.  For example, if a Contractor receives a prime BPA award under the domain of Engineering and Scientific, they are allowed to be a team member within any of the domains.  Additionally, the contractor may participate on as many teams within each of the domains as they can accommodate.

(H)  LABOR CATEGORIES AND ACCOMPANYING RATES

The Prime contractor is required to maintain an accurate team file that contains MS Excel format worksheets that list the following information:  Prime, Team members, applicable GSA Schedule Numbers, current schedule of GSA labor categories/rates/minimum education/minimum experience qualifications.   The Prime Contractor shall keep the information current and update the ACSS upon changes to any element of composition.  Utilize the format provided in Attachment C.

(I)  RIGHTS / GUARANTEES

This BPA is issued with the understanding that it constitutes an agreement to effect the rights of the parties in the event the contractor is solicited and/or awarded a task order.  This BPA shall not be construed as a guarantee on behalf of the ordering office (otherwise the Government) to solicit or issue a task order.  The ordering office reserves the rights to issue no solicitations, and no task order awards under this BPA.

(J)  INVOICING / BILLING PROCEDURES

(a)  WAWF and eP2.  In compliance with DFARS 252.232-7003, "Electronic Submission of Payment Requests (March 2003)", the United States Marine Corps (USMC) utilizes WAWF-RA to electronically process vendor requests for payment. The contractor shall be required to utilize this system when processing invoices and receiving reports under this BPA, unless the provision at DFARS 252.232-7003(c) apply. The contractor shall (i) register to use WAWF-RA at https://rmb.ogden.disa.mil, and (ii) ensure an Electronic Business Point of Contact is designated in the Central Contractor Registration at http://www.ccr.gov, within ten (10) days after award of this contract. The USMC WAWF-RA point of contact for this contract is Kristin Ashcraft and can be reached on 703-432-3793.

Additionally, all invoices shall be upload to eP2 at http://www.ep2.mcsc.usmc.mil/  with e-mail notification to acss@mcsc.usmc.mil. Questions regarding invoices can be directed to Kristen Ashcraft at (703) 432-3793, email ashcraftkl.ctr@mcsc.usmc.mil. 

(b)  Invoice Content and Supporting Documentation.  

In accordance with paragraph (g) of FAR Clause 52.212-4 – Contract Terms and Conditions – Commercial Items, invoices are required to contain the following information:  Invoice Date and Number, BPA Number, Task Order Number, CLINs and SubCLINs and amounts.  Any G&A applied to ODCs must be clearly identified.  

Additionally, all travel and ODCs shall be reasonably supported with appropriate backing documentation/explanation, such that individual charges or aggregate charges can be identified.  Use the template provided as Attachment E when preparing invoices.  Insufficient supporting documentation or detail for travel and ODCs is cause for invoice rejection.  
(K)  TASK ORDER CLOSE OUT

ACSS seeks to return excess funds remaining on travel and ODCs to the Project Officer as soon as practicable.  Therefore, the ACSS PCO will utilize Quick-Closeout procedures, as outlined in FAR 42.708.  Task Orders issued under this BPA will not require final DCAA approval for G&A and/or Material handling rates that may be applied to ODCs and/or travel.  The contractor shall use the DCAA approved rates from the forward pricing rate agreement that is in effect during the task order period of performance. The total value of cost reimbursable CLINs, to include any applicable G&A or Material Handling rates, will be negotiated at the time of task order closeout.  

Additionally, in order to return remaining program funding as soon as practicable, contractor’s are required to submit FINAL invoices no later than 90 days after task order completion (i.e., expiration of period of performance).  Invoices received after the 90-day period will be REJECTED and require the Contractor to submit a claim in accordance with FAR 33.2 to recover any additional costs.
(L)  BPA TERMINATION

The ACSS PCO may terminate this BPA at any time by providing at least 30-days written notice to the contractor.  The contractor, with the written consent of the PCO, may terminate this BPA upon at least 30 days written notice.  The parties understand that termination of the BPA does not constitute termination of any impending task order (task order in which the contractor has submitted an otherwise acceptable proposal and selected for award) or active task order issued prior to this the termination notice.  Pending or active task orders can only be terminated in accordance with termination provisions set forth in the FSS contract.

(M) ORGANIZATIONAL CONFLICTS OF INTEREST AND NON-DISCLOSURE AGREEMENTS

1.  The PCO and Contracting Officer’s Representative (COR) will review issues of OCI prior to issuance of a RFQ.  Restrictions may be placed on contractors at the discretion of the Government should issues of OCI be confirmed.  Such restrictions shall be consistent with FAR 9.505.

2.  (a) The Contractor agrees that it shall not release, disclose, or use in any way that would permit or result in disclosure to any party, any information provided to the Contractor by the Government during, or as a result of, performance of any Task Order issued under this contract unless and until such person has executed a non-disclosure agreement.  Data includes all data, information and software, regardless of the medium (e.g. electronic or paper) and/or format in which the data exists, and includes data which is derived from, based on, incorporates, includes or refers to such Business Sensitive and/or proprietary data (collectively referred to as “the data”).  

(b) The contractor agrees that it shall not discuss with, disclose, release, reproduce, or otherwise provide or make available the data, or any portion thereof, to any non-Government person or entity, unless the Contracting Officer (and any company claiming the data is proprietary) have given prior written approval, AND the person receiving the data has executed an individual non-disclosure agreement.  

(c) The prohibitions contained in paragraphs (2)(a) and (b) shall apply with equal force to any affiliate of the Contractor, any subcontractor, consultant, or employee of the Contractor, any joint venture involving the Contractor, any entity into or with which it may merge or affiliate, or any successor or assign of the Contractor.  

3.  The Contractor is required to receive and maintain Nondisclosure Agreements signed by all employees, utilizing the format provided in Attachment D to this BPA.

 (N)  PERFORMANCE MONITORING

Performance metrics will be identified with each RFQ Work Breakdown Structure (WBS) element and amplified in the Quality Assurance Surveillance Plan (QASP) for each task order.  Performance will be evaluated based upon compliance with the standards in the QASP.  Satisfactory compliance with stated RFQ metrics must be documented to initiate award term provisions.

(O)   ACCOUNTING AND APPROPRIATION DATA

The applicable accounting and appropriation data will be cited on individual task orders placed under this agreement.  All task orders will individually cite funding for Labor, ODC’s and Travel/Per Diem.  All documents submitted for payment shall reference the accounting and appropriation data set forth in the orders.

(P)  EXPIRATION DATE

This BPA will continue at the discretion of the Government provided the prime Contractor maintains a current GSA schedule that has been identified under the applicable domain.  Any order issued prior to the expiration date of this BPA or the FSS contract (whichever is earlier) and not completed within that time, shall be completed by the contractor within the time specified in the task order.  The contractor is required to abide by the terms and conditions of this BPA until the conclusion of the task order performance period.

The contractor shall not enter into a task order or respond to a solicitation in which the performance of such is based on an expired GSA schedule.  

(Q)  AWARD TERM AND FOLLOW-ON TASK ORDERS

CEOss task orders with a one-year duration generally include provisions for award term renewal based upon satisfactory compliance with the QASP and availability of funding.  Award term provisions currently limit renewals to one additional year.  In FY2005, ACSS plans to extend the award term period to two additional years (e.g., base plus two (2) option years) predicated upon both technical performance, as well as overall management of the task order consistent with the QASP and BPA provisions.  In the interest of economy or efficiency, the PCO reserves the right to issue directed, follow-on orders, for similar work requirements to any task order previously issued under this BPA.  The Contractor hereby agrees that the PCO's decision to issue follow-on orders (or not to issue follow-on orders) is not grounds for protest, disputes or appeals. 

(R)  GOVERNMENT FURNISHED PROPERTY / INFORMATION

The Government may furnish to the contractor for use in the performance of this BPA, the property set forth in the individual task orders in accordance with the requirements of FAR 52.245-4 entitled, “Government Property (Short Form)” clause hereof.

(S)  POST AWARD CONFERENCE

The contractor agrees to attend a post award conference on this BPA or other post award conferences as directed. 

(T)  CONTRACTOR WEB SITE

It is a material contract requirement that each BPA holder maintain a secure website throughout the period of performance of the contract.  Details of the required interface will be provided upon BPA award and will not require extraneous material resources.  

(U)  CONTRACTOR’S PROPOSAL INCORPORATED BY REFERENCE

The contractor’s proposal submitted in response to this RFQ, dated _________, is hereby incorporated by reference into the BPA and is legally binding.  

(V)  ANNUAL BPA HOLDER ASSESSMENT (OPEN SEASON)

The Government reserves the right to review BPAs annually to determine whether it would be appropriate to reissue a solicitation for the purpose of adding additional BPA holders. At the end each year of performance, the ACSS will assess the quality of performance by each BPA holder and determine if it is in the best interests of the Government to continue with the BPA relationship.   If it is in the best interest of the Government, the PCO may announce a new competition to add additional BPA holders. Since long-term business partnering is encouraged, current Prime BPA holders will not be eligible to compete for these contracts.  Team members are eligible to compete for these contracts.

(W)  BPA CLAUSES

1.  All references to Contracting Officer (CO) or Procuring Contracting Officer (PCO) throughout the text of the following clauses shall be construed as a reference to the “PCO.”

2.  All references to “contract” throughout the text of the following clauses shall be construed as a reference to this “BPA.”

I.  CLAUSES INCORPORATED BY REFERENCE:

Federal Acquisition Regulation Clauses 

52.252-2
CLAUSES INCORPORATED BY REFERENCE (FEB 1998)

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make their full text available.  Also, the full text of a clause may be accessed electronically at this address:  http://farsite.hill.af.mil.
(End of Clause)

52.203-6
RESTRICTIONS ON SUBCONTRACTOR SALES TO THE GOVERNMENT 

ALT I (JUL 1995)

52.204-2
SECURITY REQUIREMENTS (AUG 1996)

52.204-4 
PRINTED OR COPIED DOUBLE-SIDED ON RECYCLED PAPER (AUG 2000)

52.212-4
CONTRACT TERMS AND CONDITIONS – COMMERCIAL ITEMS (AUG 2003)

52.222-2
PAYMENT FOR OVERTIME PREMIUMS (JUL 1990) [ASTERISK (*) ANNOTATION DENOTES “ZERO”] 

52.228-7
INSURANCE - LIABILITY TO THIRD PERSONS (MAR 1996)

52.232-23
ASSIGNMENT OF CLAIMS (JAN 1986)

52.232-33
PAYMENT BY ELECTRONIC FUNDS TRANSFER – CENTRAL CONTRACTOR REGISTRATION (OCT 2003)

52.242-15
STOP - WORK ORDER (AUG 1989)

52.244-2
SUBCONTRACTS (AUG 1998)

52.245-4
GOVERNMENT-FURNISHED PROPERTY (SHORT FORM)  (JUN 2003)

52.246-25 LIMITATION OF LIABILITY - SERVICES (FEB 1997)

252.232-7003  ELECTRONIC SUBMISSION OF PAYMENT REQUESTS (JAN 2004)

II.  Full Text Clauses:

1.  Federal Acquisition Regulation Clauses

52.232-19
AVAILABILITY OF FUNDS FOR THE NEXT FISCAL YEAR (APR 1984)

Funds are not presently available for performance under this contract beyond ________. The Government's obligation for performance of this contract beyond that date is contingent upon the availability of appropriated funds from which payment for contract purposes can be made. No legal liability on the part of the Government for any payment may arise for performance under this contract beyond _____, until funds are made available to the Contracting Officer for performance and until the Contractor receives notice of availability, to be confirmed in writing by the Contracting Officer. 

(End of Clause)

2.  Defense Federal Acquisition Regulation Supplement Clauses

252.232-7007
LIMITATION OF GOVERNMENT’S OBLIGATION (AUG 1993)

(a) Contract line item(s) * through * are incrementally funded. For these item(s), the sum of $ * of the total price is presently available for payment and allotted to this contract. An allotment schedule is set forth in paragraph (i) of this clause. 

(b) For item(s) identified in paragraph (a) of this clause, the Contractor agrees to perform up to the point at which the total amount payable by the Government, including reimbursement in the event of termination of those item(s) for the Government's convenience, approximates the total amount currently allotted to the contract. The Contractor will not be obligated to continue work on those item(s) beyond that point. The Government will not be obligated in any event to reimburse the Contractor in excess of the amount allotted to the contract for those item(s) regardless of anything to the contrary in the clause entitled "Termination for Convenience of the Government." As used in this clause, the total amount payable by the Government in the event of termination of applicable contract line item(s) for convenience includes costs, profit, and estimated termination settlement costs for those item(s). 

(c) Notwithstanding the dates specified in the allotment schedule in paragraph (i) of this clause, the Contractor will notify the Contracting Officer in writing at least ninety days prior to the date when, in the Contractor's best judgment, the work will reach the point at which the total amount payable by the Government, including any cost for termination for convenience, will approximate 85 percent of the total amount then allotted to the contract for performance of the applicable item(s). The notification will state (1) the estimated date when that point will be reached and (2) an estimate of additional funding, if any, needed to continue performance of applicable line items up to the next scheduled date for allotment of funds identified in paragraph (i) of this clause, or to a mutually agreed upon substitute date. The notification will also advise the Contracting Officer of the estimated amount of additional funds that will be required for the timely performance of the item(s) funded pursuant to this clause, for a subsequent period as may be specified in the allotment schedule in paragraph (i) of this clause or otherwise agreed to by the parties. If after such notification additional funds are not allotted by the date identified in the Contractor's notification, or by an agreed substitute date, the Contracting Officer will terminate any item(s) for which additional funds have not been allotted, pursuant to the clause of this contract entitled "Termination for Convenience of the Government." 

(d) When additional funds are allotted for continued performance of the contract line item(s) identified in paragraph (a) of this clause, the parties will agree as to the period of contract performance which will be covered by the funds. The provisions of paragraphs (b) through (d) of this clause will apply in like manner to the additional allotted funds and agreed substitute date, and the contract will be modified accordingly. 

(e) If, solely by reason of failure of the Government to allot additional funds, by the dates indicated below, in amounts sufficient for timely performance of the contract line item(s) identified in paragraph (a) of this clause, the Contractor incurs additional costs or is delayed in the performance of the work under this contract and if additional funds are allotted, an equitable adjustment will be made in the price or prices (including appropriate target, billing, and ceiling prices where applicable) of the item(s), or in the time of delivery, or both. Failure to agree to any such equitable adjustment hereunder will be a dispute concerning a question of fact within the meaning of the clause entitled "Disputes." 

(f) The Government may at any time prior to termination allot additional funds for the performance of the contract line item(s) identified in paragraph (a) of this clause. 

(g) The termination provisions of this clause do not limit the rights of the Government under the clause entitled "Default." The provisions of this clause are limited to the work and allotment of funds for the contract line item(s) set forth in paragraph (a) of this clause. This clause no longer applies once the contract is fully funded except with regard to the rights or obligations of the parties concerning equitable adjustments negotiated under paragraphs (d) and (e) of this clause. 

(h) Nothing in this clause affects the right of the Government to terminate this contract pursuant to the clause of this contract entitled "Termination for Convenience of the Government." 

(i) The parties contemplate that the Government will allot funds to this contract in accordance with the following schedule: 

	On execution of contract
	$ ____*____ 

	(month) (day), 200x
	$ ____*____ 

	(month) (day), 200y
	$ ____*____ 

	(month) (day), 200z
	$ ____*____ 


(End of Clause) 

Asterisk (*) annotation denotes:  “To be determined in the respective task order.”

(End of Clause)

(X)  INSTRUCTIONS

Offerors shall submit only one (1) offer in response to this RFQ.  Therefore, the Offeror’s submission should demonstrate the optimal capability in response to the requirements.  Sealed offers for the items to be provided shall be hand-carried or express mailed via UPS or Federal Express to the following location by 4:30 PM EST, July 23, 2004:

Commander, Marine Corps Systems Command

Attn: Ms. Judy Grant, ACSS

2200 Lester St.

Quantico, VA 22134
(703) 432-3784

Offerors are advised that quotations sent by conventional US Mail service are not routed directly to the above address.  Therefore, the possibility that a proposal will not comply with the stated closing date/time exists, in such case the proposal will be considered a “late submission.”

Quotation Format.  Offerors shall submit the following on a single CD-ROM:

1.  A combined business and technical quotation, including Sample Task Order Response and Past Performance, in MS or .pdf format.

 2.  Excel Spreadsheet of labor rates for Prime and all team members, utilizing the format in Attachment C.

3.   Applicable GSA schedules (not contracts) for Prime as well as all team members in a .pdf format.  

Only an original plus one hard copy of item one (1) (quotation, Sample Task Order Response and Past Performance) are required (i.e., total of two).   All other information shall be contained on the CD-ROM.  Offerors should read the terms and conditions of the RFQ carefully and refer any questions to the Procuring Contracting Officer (PCO).  Proposals shall be prepared using “Arial” or “Times New Roman” 11-point font style on 8½ x 11 inch white paper.  Tables and illustrations may use a reduced font style, not less than 8 point.  Foldouts are not allowed.  Margins shall be one (1) inch on all sides.  All material submitted may be single-spaced.  Offerors should ensure that each page provides identification of the submitting Offeror in the header or footer.  Page count for the proposal shall comply as follows:  

	Business and Technical Capability
	NTE 20-pages – excluding Attachment C

	Sample Task Order Response
	NTE 8-pages – Ref Attachment F

	Past Performance
	NTE 2-pages

	Total Content
	NTE 30-pages


Offerors should propose on the basis of the SOW Attachment that reflects their domain of interest.

Business and Technical Capability.   This section shall clearly articulate how the Offeror will meet the requirements in the Description/Statement of Work and shall be specific, detailed, and comprehensive enough to enable technical personnel to make a thorough evaluation of its content.  Additionally, the contractor shall ensure that all elements of the Labor Rate/Category Description Table (Attachment C) are completed and submitted with the proposal.   Discuss your team composition, business rationale, and ability to support a wide variety of command technical requirements across each of the four domains.  Provide a breakout of common Other Direct Costs (ODC) and appropriate burdens (G&A/Material Handling) necessary to support your technical approach.  Provide any standard discounts that may be applied to your GSA schedule (i.e., volume pricing, step ladder pricing, etc).  Provide a list of team members/subcontractors using the following format:

	Company
	POC
	Schedule Number
	Phone
	Email

	
	
	
	
	


Sample Task Order Response.  Discuss your approach and methodology for the sample task.  Complete the prescribed elements of the sample task within the eight (8) page budget.  Your approach and rationale is more important than technical content.  The sample RFQ for your domain is in Attachment F.
Past Performance.  Provide three (3) credible examples of PRIME Contractor past performance occurring within the past twenty-four (24) months.  Provide POC, Phone Number, email address, contract/order value and describe the general scope of effort.

(Y)  RFQ EVALUATION CRITERIA

Award will be made to those responsible Offerors whose conforming business and technical offer is considered to offer the best value to the Government.  The factors listed below will be the basis of evaluation:

	Business and Technical Capability
	Sample Task Order Response
	Past Performance

	Team Composition and Capabilities
	Quality of Overall Solution / Approach
	Analogous Work Experience

	Business and Management Strategy
	Labor Selection and Pricing
	Customer Satisfaction


“Business and Technical Capability” is slightly more important than the Sample Task Order Response and Past Performance.  “Sample Task Order Response” is more important than Past Performance.  “Past Performance” is less important than either Business and Technical Capability or Sample Task Order Response.  Since this is a BPA, pricing will be assessed on the basis of vendor rates in comparison to the overall market for similar schedule holders.  

Evaluation Criteria.  Color ratings will be accomplished at the factor level for each offer received and will reflect both performance and risk assessment.  Subfactors will not be separately rated, but will take into account the respective impact on the overall quality and value of an Offeror’s solution.  The following colors and corresponding adjectival descriptions will be used:

	Color
	Rating
	Definition

	Blue
	Exceptional
	Provides a highly-capable team and strong business / technical solution to the cited requirements

	Green
	Acceptable
	Provides a capable team and acceptable business / technical solution to the cited requirements

	Yellow
	Marginal
	Provides a less than desirable, or unacceptable team and weak business / technical solution to the cited requirements


(Y)  LIST OF ATTACHMENTS


A.  Statement of Work (SOW)


B.  DD FORM 254 – Sample Format can be Requested from ACSS

C.  GSA Schedule Labor Rate/Category Description – Template

D.  Nondisclosure Agreement

E.  Invoicing Detail Template

F.  Sample Task Order Proposal Request



Attachment A

DESCRIPTION / STATEMENT OF WORK

Introduction

The Marine Corps Systems Command (MCSC) has established the Acquisition Center for Support Services (ACSS) to execute its contractor advisory and assistance services (CAAS) program.  This program will be developed and implemented in accordance with commercial buying practices and multiple award considerations that expand the competitive business climate within the Command.  This expanded element of competition will objectively provide the MCSC customer base with access to critical technical and analytical skills while maintaining a viable Contractor base to support Command requirements.  This program will be embodied in the business model herein described as the Commercial Enterprise Omnibus support services (CEOss)1 effort.  

Regulatory Compliance.  The primary method for acquiring CAAS support under the CEOss vehicle will be through General Services Administration (GSA) schedule contract Blanket Purchase Agreements (BPAs), as set forth at Federal Acquisition Regulation (FAR) 8.404 and 13.201.  This effort also anticipates maximum opportunity for teaming and subcontracting as established at FAR 9.6.  Anticipating the impacts of the FY02 Defense Authorization Act, Section 803, CEOss will competitively source technical support requirements on a task order basis across the Command’s multiple operating groups.  Through the use of e-commerce applications and streamlined procedures for solicitation and award, the CEOss effort will comply fully with FAR 6 provisions for competition and fair opportunity for consideration.

Scope.  The scope of this effort includes provisions for technical, logistical, and programmatic support of MCSC acquisition programs and ancillary Command operations requirements.  Under the current Command structure,2 each Product Group (PGD) will have ordering autonomy through the CEOss business vehicle as well as the responsibility for defining a support organization based upon their respective business models.  Each PGD requires both general and specialized engineering, logistics, analytical support, and acquisition expertise respective of their missions.  Under the charter of the Command’s ACSS organization, PGD service requirements will be competitively awarded as task orders under four (4) principal domains:  Engineering and Scientific, Acquisition, Logistics and Administration, Business and Analytical, and Specialty Engineering.  Task orders will not be segregated by domain and will require Contractors to provide a comprehensive capability to support requirements that span all four of the support areas.  Release of a competitive task order into a specific domain will be governed by the nature of the work, preponderance of the technical requirements, and other considerations.

Requirements

Work Location.  The CEOss program will support service requirements across each of the Command’s primary commodity areas as well as itinerant requirements from other organizations, internal and external to Quantico, VA.  Locations of work will be designated in each task order and shall include performance at Government, prime contractor, or subcontractor facilities.  No permanent positions will be established at MCSC for Contractor personnel (i.e., facilitization).  Some task order support may be required, full or part time at other geographic locations.  Travel to other Government or contractor facilities may be required and will be specified in each task order.  External requirements are likely to include support for operations at MCLB Albany, GA; PM Training Systems at Orlando, FL; Marine Corps Tactical Systems Support Activity (MCTSSA) at Camp Pendleton, CA; and MCLB Barstow, CA.  Administration of travel shall be in accordance with the procedures of this agreement.  Local travel will be reimbursed only from the prime Contractor facility to the place of work, not from individual residences or subcontractor locations (i.e., commuting).  Unauthorized travel will not be reimbursed.  

Physical Resources.  The Contractor shall have all necessary equipment, models, tools, software applications, and other resources necessary to execute performance of task orders.  No additional charges (e.g., ODC’s) will be made to the government for procurement of equipment, software, or other tools necessary to perform task orders following their award.    

Management and Administration.  The Contractor shall provide the necessary resources and infrastructure to manage and administer any resulting BPA.  The selection of teaming partners, subcontractors, facilities, and other business considerations is discretionary on the part of the Contractor.  Participating prime Contractors shall be required to establish a web site in accordance with CEOss electronic procurement guidelines and to maintain that web site throughout their participation.  The primary method for soliciting and awarding task orders shall be through the ACSS Electronic Procurement Portal (eP2).  Training will be provided to prime Contractor personnel responsible for maintaining this capability.  Labor and equipment costs associated with the eP2 capability will not be reimbursed as direct charges.  

Personnel and Training.  The Contractor shall be responsible for employment, training, guidance, and supervision of qualified personnel performing any resulting task orders.  The Contractor shall accomplish the assigned work by employing and utilizing qualified personnel possessing an appropriate combination of education, training, and experience, as defined by their GSA schedule labor categories.  No waivers will be proposed or considered.  Non-compliance with labor qualifications under the BPA will result in termination of the agreement.  The Contractor shall not bill the Government as a direct charge for employee time spent in training, or for the training itself.  Training of Contractor employees in subjects unique to the Government (i.e., subjects exceeding accepted qualification levels) must have prior approval by the ACSS Contracting Officer.  As set forth in the individual task orders, appropriate levels of clearance may be required.

Security.  A DD 254 will identify requirements for storage, access, and handling of classified materials.  Security management, inclusive of retention of clearances and document handling/storage are to be considered as part of the contractor’s indirect base.  The final DD 254 will be completed upon BPA prime Contractor award. 

Contract Administration.  The Contractor shall establish processes and assign appropriate resources to effectively administer the resulting BPA.  This shall include management of task orders, personnel actions, subcontractor management, finance, and Government interface with ACSS and PGD staff.  At all times, the prime Contractor shall be responsible for the actions of their teaming partners and subcontractors.

Technical Performance.  The Contractor is responsible for providing a competent management staff capable of handling the responsibilities of task order execution and coordination of team resources.  Task leads may be appointed from any team member, however the technical cognizance associated with performance remains with the prime Contractor.  The prime Contractor is responsible for all personnel resources, performance quality, and deliverables associated with a task order.  

Government Responsibilities.  Within each PGD, or at the appropriate task order level, a designated Government technical lead (i.e., Contracting Officer’s Representative) will be assigned.  This individual may have cognizance over single or multiple tasks, and execute responsibilities related to technical oversight of performance, deliverable acceptance, invoice certification, and coordination of follow-on work efforts.  The ACSS PCO will interface with Prime Contractor representatives for payment and administration.  The ACSS office will coordinate contractual issues related to prime Contractor performance relative to the CEOss effort.  Contractors are responsible for maintaining their GSA schedules and providing updates to changes in prices, composition of labor, scope, or other matters that affect CEOss performance within 10-days of the action. 

EXECUTION

The Contractor shall establish appropriate offices and facilities necessary to support their operations under the CEOss program.  As task orders are generated and awarded, the Contractor will be required to accommodate expansion of service capabilities to meet customer demand.  While the variety of services required under this domain are generally known, the specific tasks to be ordered and accomplished over the coming years, as well as their distribution across the Command, are not specifically defined.  As an acquisition Command, MCSC is responding to growing responsibilities for life cycle support of its systems, comprehensive engineering support, and scientific analytical support.  The continuing emergence and rapid adoption of new technologies, particularly as they impact both developing and fielded items, strongly suggest that support services tasks will consider the full range of technical disciplines encompassed by logistics, systems engineering, business and analysis, program management, and test and evaluation.  The scope of performance is provided in the following:

· Engineering and Scientific.  Details are provided at Attachment 1 of this SOW.

· Specialty Engineering.  Details are provided at Attachment 2 of this SOW.

· Business and Analytical.  Details are provided at Attachment 3 of this SOW.

· Acquisition, Logistics and Administration.  Details are provided at Attachment 4 of this SOW.

Attachment 1

Engineering and Scientific Domain

Applicable Schedules.  Prime Contractors performing work under this domain shall be current holders of valid GSA Schedule 70, 871, or 874 contracts.  At the discretion of the prime Contractor, subcontracting relationships and teaming arrangements may be established to support technical requirements within this domain, or to provide more comprehensive capabilities across each of the other three (3) domains.  Teaming partners must hold a current, valid GSA schedule considered applicable in the respective domains.  Subcontractors are required to use the prime Contractor’s schedule rates unless they are otherwise bid as an ODC (which requires prior approval of the PCO).

Requirements.  Prime Contractors are responsible for providing qualified support staff and management compliant with their associated GSA schedules at the prices agreed upon at the time of BPA award.  Subsequent discounts will be considered during the task order competition and award process.  Specific performance details will be defined in the individual task orders.  Performance-Based Acquisition methods will be employed to the maximum extent practicable.  

Scope.  In accordance with the terms and conditions of the applicable schedule, the prime Contractor shall provide, on a task order basis, the scope of capabilities, labor skills, and other resources required to support MCSC programs.  This domain includes, but is not limited to:

	Strategic planning for technology programs
	Concept development / requirements analysis

	Technical studies and analysis
	Combat systems engineering assessments

	Technology assessments
	Documentation / Reports / Plans

	Risk analysis and recommendations 
	IPT support and PGD advisory assistance

	Safety and environmental analysis
	Commodity-specific engineering support

	Logistics engineering assessments
	Modeling and simulation support

	Specification development
	Test and evaluation support

	Acquisition engineering (e.g., reviews / audits / DoD 5000 compliance)
	Independent engineering assessments

	Process assessments
	Integration of systems / subsystems

	Design trades and cost benefit analysis
	Life cycle support analysis

	Training and human factors support
	Other systems engineering activities


Task orders issued under this domain must illustrate a >50% scope of performance associated with the activities described.  Task orders may also include additional requirements that span the scope of performance defined in other domains, however such performance must constitute <50% of the total performance effort.  

Administration.  Individual task orders will specify performance requirements, deliverables, associated timelines, points of contact, inspection and acceptance criteria, period of performance, and other administrative details.

Attachment 2

Specialty Engineering Domain

Applicable Schedules.  Prime Contractors performing work under this domain shall be current holders of valid GSA Schedule 70, 871, 899, 873, or 874 contracts.  At the discretion of the prime Contractor, subcontracting relationships and teaming arrangements may be established to support technical requirements within this domain, or to provide more comprehensive capabilities across each of the other three (3) domains.  Teaming partners must hold a current, valid GSA schedule considered applicable in the respective domains.  Subcontractors are required to use the prime Contractor’s schedule rates unless they are otherwise bid as an ODC (which requires prior approval of the PCO).

Requirements.  Prime Contractors are responsible for providing qualified support staff and management compliant with their associated GSA schedules at the prices agreed upon at the time of BPA award.  Subsequent discounts will be considered during the task order competition and award process.  Specific performance details will be defined in the individual task orders.  Performance-Based Acquisition methods will be employed to the maximum extent practicable.  

Scope.  In accordance with the terms and conditions of the applicable schedule, the prime Contractor shall provide, on a task order basis, the scope of capabilities, labor skills, and other resources required to support MCSC programs.  This domain includes, but is not limited to:

	Specialized Information Technology services and software development
	Emerging technology assessments and specialized engineering

	Specialized Technical studies and analysis
	Combat systems engineering assessments

	Technology assessments
	Documentation / Reports / Plans

	Risk analysis and recommendations 
	IPT support and PGD advisory assistance

	Safety and environmental analysis
	Commodity-specific engineering support

	Logistics engineering assessments
	Modeling and simulation support

	Specification development
	Test and evaluation support

	Laboratory testing and analysis
	Independent engineering assessments

	Process assessments
	Integration of systems / subsystems

	Design trades and cost benefit analysis
	Other specialty engineering services


Task orders issued under this domain must illustrate a >50% scope of performance associated with the activities described.  Task orders may also include additional requirements that span the scope of performance defined in other domains, however such performance must constitute <50% of the total performance effort.  

Administration.  Individual task orders will specify performance requirements, deliverables, associated timelines, points of contact, inspection and acceptance criteria, period of performance, and other administrative details.

Attachment 3

Business and Analytical Domain

Applicable Schedules.  Prime Contractors performing work under this domain shall be current holders of valid GSA Schedule 69, 520, 874 contracts.  At the discretion of the prime Contractor, subcontracting relationships and teaming arrangements may be established to support technical requirements within this domain, or to provide more comprehensive capabilities across each of the other three (3) domains.  Teaming partners must hold a current, valid GSA schedule considered applicable in the respective domains.  Subcontractors are required to use the prime Contractor’s schedule rates unless they are otherwise bid as an ODC (which requires prior approval of the PCO).

Requirements.  Prime Contractors are responsible for providing qualified support staff and management compliant with their associated GSA schedules at the prices agreed upon at the time of BPA award.  Subsequent discounts will be considered during the task order competition and award process.  Specific performance details will be defined in the individual task orders.  Performance-Based Acquisition methods will be employed to the maximum extent practicable.  

Scope.  In accordance with the terms and conditions of the applicable schedule, the prime Contractor shall provide, on a task order basis, the scope of capabilities, labor skills, and other resources required to support MCSC programs.  This domain includes, but is not limited to:

	Program management support
	Analytical support for MCSC programs

	Business / technical studies and analysis
	Procurement planning and support

	Complex business assessments
	Documentation / Reports / Plans

	Risk analysis and recommendations 
	IPT support and PGD advisory assistance

	Design trades and cost benefit analysis
	Life cycle support analysis

	Training services and course development
	Modeling and simulation support

	Financial and cost analysis
	Audit services 

	Business management improvement
	Consulting services

	On-site instruction and facilitator services
	Other business and analytical services


Task orders issued under this domain must illustrate a >50% scope of performance associated with the activities described.  Task orders may also include additional requirements that span the scope of performance defined in other domains, however such performance must constitute <50% of the total performance effort.  

Administration.  Individual task orders will specify performance requirements, deliverables, associated timelines, points of contact, inspection and acceptance criteria, period of performance, and other administrative details.

Attachment 4

Acquisition, Logistics and Administration Domain

Applicable Schedules.  Prime Contractors performing work under this domain shall be current holders of valid GSA Schedule 871, 874, or 874V contracts
.  At the discretion of the prime Contractor, subcontracting relationships and teaming arrangements may be established to support technical requirements within this domain, or to provide more comprehensive capabilities across each of the other three (3) domains.  Teaming partners must hold a current, valid GSA schedule considered applicable in the respective domains.  Subcontractors are required to use the prime Contractor’s schedule rates unless they are otherwise bid as an ODC (which requires prior approval of the PCO).

Requirements.  Prime Contractors are responsible for providing qualified support staff and management compliant with their associated GSA schedules at the prices agreed upon at the time of BPA award.  Subsequent discounts will be considered during the task order competition and award process.  Specific performance details will be defined in the individual task orders.  Performance-Based Acquisition methods will be employed to the maximum extent practicable.  

Scope.  In accordance with the terms and conditions of the applicable schedule, the prime Contractor shall provide, on a task order basis, the scope of capabilities, labor skills, and other resources required to support MCSC programs.  This domain includes, but is not limited to:  

	Program management support
	Analytical support for MCSC programs

	Business / technical studies and analysis
	Procurement planning and support

	Complex business assessments
	Documentation / Reports / Plans

	Risk analysis and recommendations 
	IPT support and PGD advisory assistance

	Logistics trades and cost benefit analysis
	Life cycle support analysis

	Training services and course development
	Modeling and simulation support

	General administrative support
	Acquisition logistics 

	Distribution and transportation analysis
	Logistics training

	Supply chain management
	Business management and improvement


Task orders issued under this domain must illustrate a >50% scope of performance associated with the activities described.  Task orders may also include additional requirements that span the scope of performance defined in other domains, however such performance must constitute <50% of the total performance effort.  

Administration.  Individual task orders will specify performance requirements, deliverables, associated timelines, points of contact, inspection and acceptance criteria, period of performance, and other administrative details.

Attachment B

DD254
To be provided upon bpa award

Attachment C

GSA Schedule Labor Rate/Category Description – Template

	VENDOR / GSA SCHEDULE NUMBER /  TYPE SCHEDULE

	Labor Category
	Qualifications*
	Labor Rates

	
	Minimum Education
	Minimum Exp.
	2004
	2005
	2006

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 


* Also identify any waiver provisions for these Qualifications that are standard for your Schedule.


Attachment D

NON-DISCLOSURE AGREEMENT 

In the course of providing technical support to the Government Program Office (__________) on the ______________________ program under contract M67854-02-A-____, Task Order _______, I may be given access to or entrusted with other sensitive Government data such as data identified as “Business Sensitive,” and/or data identified as “proprietary” (e.g., restrictive legend per FAR 52.215-1).  Data includes all data, information and software, regardless of the medium (e.g. electronic or paper) and/or format in which the data exists, and includes data which is derived from, based on, incorporates, includes or refers to such Business Sensitive and/or proprietary data (collectively referred to as “the data”).  

As a condition to receiving access to the data, I will not discuss with, disclose, release, reproduce or otherwise provide or make available the data, or any portion thereof, to any employee of  ______________ unless and until such person has executed a copy of this non-disclosure agreement.  I also will not discuss with, disclose, release, reproduce, or otherwise provide or make available the data, or any portion thereof, to any non-Government person or entity, unless the Contracting Officer (and any company claiming the data is proprietary) have given prior written approval, AND the person receiving the data has executed an individual non-disclosure agreement. Furthermore, I agree to safeguard the data and to use the data solely for the purpose of performing duties as a support contractor for the _______________ program.  

Appropriate restrictive legends will be included by me on any copies and reproductions made of all or any part of the data and any data that is derived from, based upon, incorporates, includes or refers to the data.  I agree that these obligations not to use, discuss, disclose, release, reproduce or otherwise provide or make available the data continue, even after completion of the _______________ program and/or my employment with _______________________. 

I agree that when the Government Program Office or ___________________ determines that my need for such data no longer exists or my employment with __________________ ends, I shall return such data promptly (within five business days) to the Government _________________ Project Office. 

PRINTED NAME: __________________________

SIGNATURE :        _____________________________         

DATE:____________

POSITION/TITLE:  __________________________    

Attachment E

Invoice Detail Template

	BPA Number:
	M67854-02-A-9999
	
	
	
	
	

	Task Order:
	0005
	
	
	
	
	

	Invoice Number:
	1234567
	
	
	
	
	

	Date:
	2/28/04 - 3/26/04
	
	
	
	
	

	
	
	
	
	
	
	

	Cost Detail

	ODC's-CLIN 0002

	Company
	Expense Detail
	Cost
	M&H
	G&A
	Total

	(Contractor)
	Reproduction: Copies-Color and B&W for 3/1/04
	$801.26
	
	
	

	
	Mailing: FEDEX billing and USPS postage for 3/15/04
	$85.50
	
	
	

	
	Supplies: Office Materials from Staples for 3/8/04
	$226.80
	
	
	

	
	Contractor Subtotal
	
	$1,113.56
	$20.04
	
	$1,133.60

	(Subcontractor)
	Supplies: Binders and Folders from Miller Office Products for 3/20
	$170.33
	
	
	

	
	Printing: Project Publication
	$248.37
	
	
	

	
	Subcontractor Subtotal
	
	$418.70
	
	$42.83
	$461.53

	
	ODC Total
	
	$1,532.26
	$20.04
	$42.83
	$1,595.13

	
	Invoiced TOTAL ODC
	$1,595
	
	
	

	
	
	
	
	
	
	

	TRAVEL-CLIN 0003

	Company
	Employee/Date of Travel/Purpose/Location
	Detail
	Cost
	M&H
	G&A
	Total

	(Contractor)
	John Doe / 3-6 Mar - Trip to Anywhere, USA for USMART Engineering Support
	Meals and Incidentals 
	$152.04
	
	
	

	
	
	Airfare
	$368.63
	
	
	

	
	
	Car Rental
	$240.04
	
	
	

	
	
	Lodging
	$239.79
	
	
	

	
	
	POV
	$50.68
	
	
	

	
	
	Telephone
	$18.15
	
	
	

	
	
	Parking
	$76.30
	
	
	

	
	
	Gasoline
	$23.40
	
	
	

	
	
	Hotel Tax
	$26.38
	
	
	

	
	
	Travel Fees
	$22.89
	
	
	

	
	John Doe / Feb 

Local Travel
	Mileage/Gas
	$112.22
	
	
	

	
	John Doe / Mar 

Local Travel
	Mileage/Gas
	$81.62
	
	
	

	
	Mary Smith / Feb 

Local Travel
	Mileage/Gas
	$61.21
	
	
	

	
	Mary Smith / Mar 

Local Travel
	Mileage/Gas
	$204.04
	
	
	

	
	Contractor Subtotal
	
	$1,677.39
	
	$167.43
	$1,844.82

	(Subcontractor)
	John Doe / 9-13 Mar  -Trip to Anywhere, USA for USMART Design Meeting
	Meals and Incidentals 
	$63.76
	
	
	

	
	
	Airfare
	$746.87
	
	
	

	
	
	Lodging
	$70.85
	
	
	

	
	
	POV
	$32.18
	
	
	

	
	
	Parking
	$32.70
	
	
	

	
	
	Gasoline
	$14.71
	
	
	

	
	
	Car Rental
	$131.61
	
	
	

	
	
	Lodging Tax
	$7.79
	
	
	

	
	
	Travel Fees
	$22.89
	
	
	

	
	John Doe / 20-24 Mar - Trip to Camp Lejeune for Program Support
	Meals and Incidentals 
	$50.68
	
	
	

	
	
	Car Rental
	$169.48
	
	
	

	
	
	Lodging
	$59.95
	
	
	

	
	
	Gasoline
	$34.93
	
	
	

	
	
	Lodging Tax
	$6.01
	
	
	

	
	John Doe / Feb
	Local Travel-Mileage/Gas
	$40.81
	
	
	

	
	John Doe / Mar
	Local Travel-Mileage/Gas
	$30.61
	
	
	

	
	Mary Smith / Feb
	Local Travel-Mileage/Gas
	$71.41
	
	
	

	
	Mary smith / Mar
	Local Travel-Mileage/Gas
	$91.60
	
	
	

	
	Subcontractor Subtotal
	
	$1,678.84
	
	$30.22
	$1,709.06

	
	TRAVEL Total
	
	$3,356.23
	
	$197.65
	$3,553.88

	
	Invoiced TOTAL Travel
	
	$3,554
	
	
	


Attachment F

sample RFQs

Sample Task Requirement.  This sample task is for an Acquisition, Logistics, and Administrative support  requirement relating to an ACAT-II USMC C2 program.  The IGCE for this effort is <$211K, excluding ODC’s and travel.  This is a 180-day task (calendar) effort (assuming a working time of 160-hrs. per month).

Problem Description.  The program office has a requirement to assess performance and cost impacts to manpower and training based upon FY06 fielding of a new aviation C2 system.  Based upon the proposed fielding schedule, the program will achieve IOC in FY06 and FOC in FY07, with an expected life cycle of 12-yrs.  The program office has requested Contractor support to complete validation of life cycle cost estimates, assess manpower and other logistics impacts, and develop a formal plan to ensure IOC and FOC objectives are accomplished.  The following program considerations apply:

	· Replacement item for Avenger missile system;

	· Milestone C is scheduled for 1st Qtr FY05

	· Force structure changes will not take effect until FY08;

	· A target AO of 140  launchers comprising 3 operators per crew;

	· Multiple scenarios (e.g., strategies) should be developed.


Requirement.  The Offeror should provide a comprehensive approach that illustrates an understanding of the cited priorities and attendant actions required to accomplish program objectives.  This approach should define an understanding of the nature of the task, satisfactory approach to assessing manpower and training impacts, and factoring the results of the trades into a course(s) of alternative scenarios.  The Offeror has total discretion to define the approach and scope of consideration associated with this effort.  

Execution.  The Offeror should provide a feasible approach to the work requirements by outlining a sound analytical methodology, corresponding staffing and management approach, identification of deliverables, associated schedule, and supporting cost proposal.  ODC’s and travel requirements will be identified and estimated for reimbursement at cost plus associated fees/handling charges.  Work will be accomplished at the Contractor’s location with Government interface/management through the ACSS office at MCSC, Quantico, VA.  

Instructions.  There is an eight-page (8-pg) limit to Offeror responses for this task order request.  The following applies:

	Overall approach and schedule
	NTE 6-pages

	Staffing

	NTE 1-page (Tabular Format)

	Cost proposal

	NTE 1-page (MS Excel Format)


No further guidance or information will be provided regarding this task.  The Offeror is expected to illustrate an understanding of the requirement and illustrate a logical process for resolving the issues stated.

Sample Task Requirement.  This sample task is for a Business and Analytical requirement to develop the life cycle cost estimate (LCCE) for a ground weapons anti-tank system.  The IGCE for this effort is <$455K, excluding ODC’s and travel.  This is a 180-day task (calendar) effort (assuming a working time of 160-hrs. per month).

Problem Description.  The Marine Corps is currently anticipating a replacement system for the aging TOW missile resident at ground combat units throughout the active and reserve forces.  This task requires the Contractor to develop a strategy and formal methodology for identifying life cycle costs for the system consistent with an ACAT II program and planned MS B during FY05.  The Contractor has latitude to identify the approach and apply associated manpower to develop a risk-based LCCE and supporting documentation necessary to ensure a successful MS B.      

Requirement.  This task is to define the approach and analytical framework for completing the LCCE and trade studies given the aforementioned conditions and program constraints. The objective of the program effort is to procure the most feasible and combat-effective ground, night combat, capability available given the following program constraints:

	· R&D Budget of $20M annually FY05 – 07;

	· PMC Budget of $120M annually FY08 – 10; 

	· AO of 120K systems with a 15-yr. life cycle;

	· Deployment in quantities identical to current TOW, at same units.


Recommendations and supporting analysis developed by the Contractor will be employed to establish a business and technical basis for acquiring the most capable technologies available within the market, given the noted constraints.  The Offeror has total discretion to define the approach and scope of consideration associated with this effort.

Execution.  The Offeror should provide a feasible approach to the work requirements by outlining a sound analytical methodology, corresponding staffing and management approach, identification of deliverables, associated schedule, and supporting cost proposal.  ODC’s and travel requirements will be identified and estimated for reimbursement at cost plus associated fees/handling charges. Work will be accomplished at the Contractor’s location with Government interface/management through the ACSS office at MCSC, Quantico, VA.  

Instructions.  There is an eight-page (8-pg) limit to Offeror responses for this task order request.  The following applies:

	Overall approach and schedule
	NTE 6-pages

	Staffing

	NTE 1-page (Tabular Format)

	Cost proposal

	NTE 1-page (MS Excel Format)


No further guidance or information will be provided regarding this task.  The Offeror is expected to illustrate an understanding of the requirement and illustrate a logical process for resolving the issues stated.

Sample Task Requirement.  This sample task is for an Engineering and Scientific Support   requirement relating to Combat Service Support Equipment (CSSE) programs.  The IGCE for this effort is <$145K, excluding ODC’s and travel.  This is a 90-day task (calendar) effort (assuming a working time of 160-hrs. per month).

Problem Description.  The Marine Corps Systems Command (MCSC) is responsible for life cycle management of several legacy combat service support systems, including the current excavator.  The Marine Corps currently has 160 excavators deployed at three FSSGs that have been in operation since 1996.  The table below illustrates the operating data for each system:
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These systems are currently undergoing technical assessments to ascertain continuing investment in post-deployment improvements, or replacement with commercially available systems modified to meet military requirements.  This task requires the Contractor to describe their strategy for assessing the technical viability of continuing with the current support approach of incremental engineering improvements, or investment in new start programs.  
	· Systems will require significant logistics investment (e.g., IROAN) beginning in FY07;

	· Assessments should consider NPV of investment with sunk cost, adjusted for risk;

	· Quantities are constant at 160-items, as are the operating costs and usage;

	· Capacity and MTBF / MTTR are the operational priorities for current / new systems;

	· Multiple scenarios (e.g., strategies) should be developed.


Requirement.  The Offeror should provide a comprehensive approach that illustrates an understanding of the cited priorities and attendant actions required to accomplish program objectives.  This approach should define a comprehensive strategy for capturing data relevant to current capabilities, employing an analytical methodology to assess engineering trades, and factoring the results of the trades into a course(s) of alternative scenarios.  The Offeror has total discretion to define the approach and scope of consideration associated with this effort.  

Execution.  The Offeror should provide a feasible approach to the work requirements by outlining a sound analytical methodology, corresponding staffing and management approach, identification of deliverables, associated schedule, and supporting cost proposal.  ODC’s and travel requirements will be identified and estimated for reimbursement at cost plus associated fees/handling charges.  Work will be accomplished at the Contractor’s location with Government interface/management through the ACSS office at MCSC, Quantico, VA.  

Instructions.  There is an eight-page (8-pg) limit to Offeror responses for this task order request.  The following applies:

	Overall approach and schedule
	NTE 6-pages

	Staffing

	NTE 1-page (Tabular Format)

	Cost proposal

	NTE 1-page (MS Excel Format)


No further guidance or information will be provided regarding this task.  The Offeror is expected to illustrate an understanding of the requirement and illustrate a logical process for resolving the issues stated.







� Offerors are required to complete the Sample Task Order for their respective Prime domain ONLY.  


1 This information is depicted in the associated CEOss briefings and on the MCSC web site.


2 Detailed information regarding the MCSC organization is also available on the web site.


� This Schedule applies only to new vendor small businesses.


� Include the appropriate GSA Schedule labor categories, pricing, and summary of qualifications


� Based upon your proposed Schedule handling of ODC’s / travel provide a breakout of costs 


� Include the appropriate GSA Schedule labor categories, pricing, and summary of qualifications


� Based upon your proposed handling of ODC’s / travel provide a breakout of costs 


� Include the appropriate GSA Schedule labor categories, pricing, and summary of qualifications


� Based upon your proposed Schedule handling of ODC’s / travel provide a breakout of costs 
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